
TABLED -~ 
CHEROKEE COUNCIL HOUSE 

CHEROKEE, NORTH CAROLINA 

Date: DEC 01 2017 

ORDINANCE NO. ta..L (2017) 

WHEREAS, Chapter 96 of the Cherokee Code, titled Tribal Employees, contains the Tribe's 

compiled personnel policies and procedures, also known as the Employee 

Handbook, which is publi shed to employees as an appendix to Chapter 96; and 

WHEREAS, the Employee Handbook was originally published as an appendix to Chapter 96 
to make it easil y accessible by employees at a time when other ways of publishing 

and disttibuting the handbook were not as reliable or as efficient; and 

WHEREAS, the Employee Handbook was also originally published as an appendix to Chapter 

96 because it was thought that by doing so the Tribe was providing enhanced 
security and protection for Tribal employees in their employment, including 
protections from arbitrary termination each time a new administration came into 
office; and 

WHEREAS , publishing the Employee Handbook as an appendix in the Code is no longer 
necessary because the Tribe's Human Resources Depa11ment can now publish and 
maintain the handbook separately from the Code on the Tribe's website, which 
would allow for more efficient maintenance of the handbook; and 

WHEREAS, protections for employees will be enhanced by adopted of an ordinance stating an 
employee bill of rights, which has been submitted as a companion ordinance to 
th is ordinance; and 

WHEREAS, publishing the Employee Handbook separately from the Cherokee Code wi ll 
reduce confusion caused by the handbook 's presence in the Code and will not 

change the fact that the handbook has been adopted as the governing policy of the 

Tribe. 

NOW THEREFORE BE IT RESOLVED by the Tribal Counci l of the Eastern Band of Cherokee 

Indians assembled, at which a quorum is present, that the policies and procedures 
governing Tribal employees, compiled in the Employee Handbook and currentl y 

published as an appendix to Cherokee Code Chapter 96, shall henceforth be 
published and made available by other means, including electronically on the 
Tribe's website, and shall not be published in the Cherokee Code. 

BE IT FURTHER RESOLVED THAT the Employee Handbook shall retain the authority to 

govern the personnel policies and procedures to be applied to the EBCI employees 
through the authority of the Principal Chief, as currently expressed in Employee 
Handbook Sec. 2.00 and Sec. 2.0 I . 
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BE IT FURTHER RESOLVED THAT, to affect the changes described above Cherokee Code 

Chapter 96 shall be amended as follows: 

Chapter 96 - TRIBAL EMPLOYEES 

See. 96 1. Per59AAei J3slicies. 

The Eastern BaAg af Cherallee IAgiaAS heresy aga~ts the "Cherakaa IAgiaA PersaAAel MaA8al" ta 
reg81ate the G8A98Gt aAg wark af Trisal eFR~la)'ees aAg estaslish ~er6aAAel ~aliGies far tha Trise. 

(Res. 1>10. )q , 10 )0 1975) 

Sec. 96-1.- Reserved 

Sec. 96-2. - Code of ethics. 

The following code of ethics shall apply to all employees of the Eastern Band of Cherokee Indians: 

(a) Policy on employee conduct. The maintenance of unusually high standards of honesty, 
integrity, impartiality and conduct by Tribal employees is essential to ensure the proper 
performance of Tribal business and the maintenance of confidence by citizens in the Tribe. 
Legal requirements are essentially concerned with official conduct, i.e. , the behavior of the 
employees in the course of or in relation to their official duties. Employees of the Tribe are 
expected to act with courtesy, consideration and promptness in deal ing with or serving the 
public. Personal and private conduct of an employee (as opposed to official conduct) that 
reflects adversely upon the dignity and prestige of the Tribe is also a matter of concern . All 
employees are expected to cultivate those personal qualities which characterize a good Tribal 
servant: loyalty to the Eastern Band of Cherokee Indians, a deep sense of responsibility for the 
public trust, and a standard of personal deportment, which will be a credit to the individual. 

(b) Subordination to authority. An employee is required to carry out the announced policies and 
programs of the Tribe. While policies related to their work are under consideration employees 
are expected to express their opinions and points of view, but once a decision has been 
rendered by those in authority, employees will be expected unreservedly to assure the success 
of programs, which it is their responsibility to effectuate. If employees fail to carry out any lawful 
regulation, order or policy or deliberately refuse to obey the proper requests of their superiors , 
they are subject to appropriate disciplinary action. 

(c) Employee responsibility. It is the responsibility of employees to fami liarize themselves and to 
comply with the regulations in this part. Employees are expected to consult with their 
supervisors concerning the applicability of the regulations. On specific matters and for guidance 
on questions of confiict of interest they will receive authoritative advice and guidance from the 
Executive Comm ittee. 

(d) Outside work and interest policy. Outside work is permitted to the extent that it does not 
prevent an employee from devoting their primary interests, talents and energies to the 
accomplishment of their work for the Tribe or tend to create a conflict between the private 
interests of an employee and their official responsibilities. The employee's outside employment 
shall not discredit the Tribe. 

(e) Definitions. 

(1) Outside work shall mean all gainful employment other than the performance of official 
duties. It includes but is not limited to self-employment, working for another employer, the 
management or operation of a private business for profit, including personally owned 
businesses, partnerships, corporations and other business entities. 

(2) A situation which may involve a conflict of interest is one which a Tribal employee's private 
interest, usually of an economic nature, confl icts or raises a reasonable question of confiict 

Page 2 of 63 



with their public duties and responsibilities . The potential conflict is of concern whether it is 
real or only apparent. 

(f) Habitual use of intoxicants. An employee who habitually uses intoxicants to excess is subject to 
removal. 

(g) Misconduct. Any crim inal , infamous, dishonest, immoral or notoriously disgraceful conduct on 
the part of a Tribal employee shall be cause for their removal from the service of the Eastern 
Band of Cherokee Indians. 

(Res. No. 435, 5-21 -1971) 

Sec. 96-3. - Employee holding elective office. 

Any Tribal employee shall be eligible to seek and hold elective office subject to the following 
conditions: 

(a) An employee shall not serve on any committee with direct supervision or responsibilities over 
the program, division or enterprise in which they are employed. 

(b) An employee shall not be compensated by both the Tribal Councilor any committee for the 
same period of time they are compensated by the Tribe for their employment. 

(c) An employee shall not perform in more than one Tribal job at the same time. 

(d) The provisions of this section shall not apply to any person employed by the Cherokee Police 
Department. 

(Res. No. 73, 12-20-\ 97\) 

Sec. 96-4. - Definitions. 

The following definitions shall apply to sections 96-4- 96-9: 

A. Adverse employment action shall mean showing a retaliatory action that has a detrimental and 
substantial effect on the terms, conditions , or privileges of a covered employee's employment, 
or required the covered employee to work in a discrim inatorily hostile or abusive work 
environment. A change that is merely contrary to a covered employee's interest or liking is 
insufficient. 

B. Covered employees shall mean, with respect to any personnel action, any Tribal and Tribal 
Entity employees as defined in the Personnel Policies and Procedures for the Eastern Band of 
Cherokee Indians, Section 5.03, but does not include political appointments as defined in 
Section 5.03(0). 

C. Disclosure shall mean a formal or informal communication or transmission, but does not include 
a communication concerning policy decisions that lawfully exercise discretionary authority 
unless the employee or applicant providing the disclosure reasonably believes that the 
disclosure evidences: 

1. Any violation of any law, rule, or regulation ; or 

2. Gross mismanagement, a gross waste of funds, an abuse of authority, or a substantial and 
specific danger to public health or safety. 

O. Retaliatory action shall mean any adverse employment action including but not limited to: discharge, 
suspension, demotion, retaliatory relocation (transfer). 

(Ord. No. 362 , \ 0-20-20 16) 
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Sec. 96-5. - Discrim ination prohibi ted. 

A. No person shal l take or fail to take, or threaten to take or fail to take, a personnel action with respect 
to any covered employee or applicant for employment because of: 

1. Any disclosure of information by an employee or applicant which the employee or applicant 
reasonably [believes] evidences: 

a. Any violation of any law, rule, or regulation; or 

b. Gross mismanagement, a gross waste of funds an abuse of authority, or a substantial and 
specific danger to public health or safety. 

2. Any disclosure to the Office of Internal Audit, Cherokee Code Section 117-100 through 117-112, 
of which the employee or applicant reasonably believes evidences: 

a. Any violation (other than a violation of this section) of any law, rule, or regulation; or 

b. Gross mismanagement, a gross waste of funds , an abuse of authority, or a substantial and 
specific danger to public health or safety; 

3. Complies with a properly issued and served subpoena issued by the Tribal Council in 
accordance with Cherokee Code Section 117-17. 

B. This section shall not be construed to authorize the withholding of information from the Tribal Council 
or the taking of any personnel action against an employee who discloses information to Tribal 
Council. 

(Ord. No. 362 , 10-20-2016) 

Sec. 96-6. - Complaint; investigation; conciliation. 

A. Any covered employee who believes that he or she has been subject to prohibited discrimination 
found in Cherokee Code Section 96-5 may file a complaint with the Office of Internal Audit within 180 
calendar days of the alleged discrimination. The Office of Internal Audit shall investigate the 
complaint in accordance with Cherokee Code Section 117-103 and their adopted policies and 
procedures according to Cherokee Code Section 117-110. 

B. If the Office of Internal Aud it is named in the complaint, then the Department of Justice shall 
investigate. 

C. Any reports regarding discrimination are confidential and not subject to disclosure. 

D. To establish discrimination, a covered employee must demonstrate by a preponderance of the 
evidence that the covered employee's engagement in protected activity is a substantial motivating 
factor for the adverse employment action. The supervisor or manager may rebut this claim if he or 
she demonstrates by a preponderance of the evidence that he or she would have taken the same 
employment action regardless of the covered employee's participation in protected activity. 

(Ord. No. 362 , 10-20-2016) 

Sec. 96-7. - Discipline. 

Any manager, supervisor, or employee of the Tribe or Tribal Entity who knowingly engages in 
conduct prohibited by Sections 96-4-96-9 shall be disciplined up to and including discharge. 

(Ord. No. 362 , 10-20-2016) 
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Sec. 96-8. - Civil penalties. 

A. Any covered employee who reasonably believes that he or she has been the subject of 
discrimination in violation of Sections 96-4- 96-9 may bring a civil action against the Tribe or the 
Tribal Entity's officer or employee who committed the violation. 

B. The Eastern Band of Cherokee Indians is a sovereign nation, immune from su it but limitedly waives 
sovereign immunity for Cherokee Code Section 96-8(1) when the suit is brought in the Cherokee 
Court. 

C. The civil penalty for such violation shall not exceed $5,000.00. 

D. Such action must be filed no later than one year after the date the covered employee files a 
complaint with the Office of Internal Audit. 

(Ord. No. 362 , 10-20-2016) 

Sec. 96-9. - Rules. 

The Office of Internal Audit may adopt rules needed to implement Sections 96-4- 96-9 pursuant to 
the provisions in Cherokee Code Section 117-10. 

COrd. No. 362 , 10-20-2016) 

'lVelsaR'le eR'l~layees , 

APPeNDIX 
eM,TeRN BA~ID 0;; C;"eROKe e INDIMJI> 

PeRl>mJ~JeL MMHdI\L ill 

As yau begin yaur eR'lpla;'R'lenl wilR IRe easleFA Bans al CRerekee Insians (eBCI), I wauld like la 
welsaR'le ;,au la aur arganizaliaA aAd im'ile yeu la read aAd besaR'le laR'li liar \'IilR IRe saAleAls al IRese 
PersaAAel PaliGies aAd Prasedures. Yau will liAd il lull al Relplul ans valuaele inlarmali8n ae8ul IR8 
palisies , presedures, aAd 8~~artuAilies available la guide aAd assisl ;,au iA perfarmiAg la IRe eesl al yaur 
ab ililies aAd de',eI8~iAg aAd realizing yaur ~aleAlial as a valued emplayee. 'N ilR yaur Relp, we are la81,iAg 
larwars la saAlinuing grewlR aAd ~rasperily as we liAd Aew aAd better ways la serve IRe R'leR'lbers al IRe 
WGl-

TRe paliGies, prasedures, aAd ~ragrams aulliAed iA IRis RaAdbaak are desigAed la serve as 
guideliAes la I,ee~ yau iAlarmed al rele'laAI lasls abaul ;,aur em~laYR'leAt. TRey da nal, iA aA;' wa;" waive 
IRe savereign immuAil;, al IRe Tribe. TRey are Aal iAleAded 18 Greale aAY kiAd 81 s8Alrasluai relaliaAsRip. 
'-'VRile IRe p81isies aAd W8sesures 8uliiAed iA IRis s8sumeAI will pr8"ide aAswers 18 mesl 81 IRe geAeral 
quesli8ns ;'8U R'ligRI Ra',e ab8ul Y8ur j8b ar IRe eBCI's pragraR'ls aAd ~r8sedures , il saAA81 S8ver e',ery 
siluali8A IRal R'ligRI arise. IIy8u Rave quesli8As ab8ul IRese guideliAes ar Aeed lurtRer iAIarmali8A aeeul 
aAY subjesl, please s8Asuil \'IilR ;,aur supervis8r 8r IRS eBCI em~la;,meAI OUise. We alsa welsame Y8ur 
suggesliaAs lar im~r8veR'lenls eilRer 18 ~a l isies ar ~resedures savered in IRis RaAdbaak ar in alRer jab 
relaled areas ar sutljesls. Yaur ideas an ways la im~reve aur a~eralians aAd wasedures are imparlaAI la 
us, aAd, alaAg wilR ;,aur eftarl and ~erfarR'laASe , are aA ideal way Ie sanlribule la IRe eBCI's lulure gre''''<\R 
ans ;,aur aWA de,'elapment. 

Please reas IRis RaAdb8ak sarel"lIy and relain it 18r luture use. f'amiliarize ya"rsell witR its san tents 
as saan as ~8ssible , eesa"se il sR8"ld answer many al ye"r initial aAs 8Againg q"estians ab8"t Y8"r 
em~laYR'lent ' .... iIR eBCI. We want yeu te ee lully inlermed and ta unsersland a"r palisiss ans prasedures 
samplelely. 

Onse again, I \'Ielsame ;,au and WiSR ;,au sussess as we lase IRe numera"s sRaliengss, 
appartunities, aAd patenlial rewards aRead. 
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Sinserely, 

Mishell 
Pnnsl~al Chief 

I-lisl,s, 

PReFACe rl ' Ihe beneflls and 
re InlemJed 10 slala sle~h~ resa~rse 10 InfarrR ISles and Prased~res a ESCI) erR~laYrRenl II IS n all ~ersannel The 

These Personnel pe~ d of Cherokee Indians ( slandard wasllses arRa 9 g~ldellnes 10 I.ee~ 
I Ea61ern an d 10 warRale d 10 serve as elgn res~anslbl l ilies a and wased~res an~ handbael, are designe ~y "'alve Ihe saver 

I ~allsles II' ed In I-IS d 01 In any w , w . erR~layees aed~~es and wagrarRs a~ ~n:; effi~laYrRent. They a n ;;a~~al relallanshl~ 
,,, '"'~ . .. : '" ," ~'" moO, "'" ", '" ,rn," '" ,,,' "' 00' ... '" '"'" "',.,, '" ya~ InlarrRe T b They are nal Inten e ,. , Ih and GarR~IYlRg wi IrRrR~nlly of tho n 0 bl lor beGarRlng farRlllar nl 

EaGh erR~layee is res~ansl e 

rog~latiens , 'h'I 'lv 10 ErRflloyees 
t' ResfloRsl", I , 

AS an erR~layeo , ) 

M I"air and eq~itablo treatAR ent. 

I" ' flay and benolits , 
- air d't' s 

k'ng san lien , I-Iealthy and sale waH 

CaARflotent S~flarvlSlan d n '''arl' florfarARanGO and vasanslos 
d" neeARent base a .. 

• Oflflart~AI\y ler a va t" 'a '''ay G8ARAR~n1Gallan 
• To be ke~t InlarARed IAra~gA w " 

'bilily 10 IRe ESCI: EARflloyee's ResfloRsl , 

, lAO ESCI ex~osts ya~, 

To warl. toward IAe goals a 
Cherekee, 

hors and ros idonts 01 ' er" iGo 10 AROAR~ flra',idlng s , 

To bo loyal. 

To bo fair , ea~rtea~s , and e99~erati"e in IAe ~~blis and y9~r lellew ya~r relationsAi~ wilA 

eAR~layoes, I tAe flay ya~ reGei',e , "'ark and sGhed~led 
To gil'e IAe e , ns be ~r9AR ~t SCI a fa ir rat~rn or in rOflaFting for" 

roaARing Aablls a To praetiGe good 9 , ent 

~ , d eq~I~AR- , assignARents, , ' tAe ~se 01 s~~~lles an 
' I nd ras~anslblo In 

To Be eeanaARIGa a " a flroeea~res 01 IAe ESC I. a ails ret~FAea in a tiARely T s9AR~ly wilA all ~all Gles an rl essag8s seliverea an G 
a answerea an~ AR fI ' ~Aone5 are To ens~re a lee p 

AR anAer, 

l=estAstes: 

allng larARer A~fl to GA (1) 12 arReAaee tAe Coee by re~eoo 7,11 , g 00 g 04 , 
' , Ie Ore ~Ia Hi4, aflflrovJe~;A~)~~, 2~ J1 , § 00 § O\~ ~~ ~'~~3 , ana 1§ 00 1§ 04, ana ESllers no 1 01, 2 00 2 Oil , J gg gg 1201 , 1J 00 1J 05, 91l , §§ 1 00, '0 02 art 11, §§ 12 , 

"""-, ". " " . "" "'" 



aaaiA§ a ~ow As~. TAe far ... er a9~OAa;. ~ortaiAoa ta siMilar S8ajOSt A'laltor, aAs sorivos fraA'l Ore. Na. 
771, a~wa\'ea J81y 22, 2GGa; aAs Ors. ~Ia. 97G, a~~ra'los Ostaaer 1~, 2GGa 

ARTICLE 1. TITlf AN!;) P6l~POSf 

SeE. 1.GG. Title. 

TRoso PorsaAAol Palisios aAs Prasos8ros far tRo EastoFA BaAs af CAoral,oo IAsiaAs (EBCI) AaYa 
aeeA aso~tes ey OrsiAaAso ~Ia. 1 a4 (2G12). 

(ani. No, 154 ,53 JQIJ) 

Se E. 1.Q1. P~r~ose . 

TAO ~~r~ose of tAoso ~alisies aAs ~rosos~ros is ta ~ro\'iso ass8rate iAforA'latioA to all oA'l~loyoes 
ro§arsIA§ tAo ~orsoAAol ~olisios aAs ~F9S0s~ros (staAsarss , aOAofits , ~F9SeS8rOs , aAs a8tAority) tAat will 
eo ~sos ey tRo EBCI. 

(ani. No. 154 , 5 3 JQ1J) 

ARTIClE 2, AeJTFlORITY API[) APPlICA81l1TY 

Sec. 2.00. o.~tAerity. 

TROSO PorsaAAol Polisios aAs Prosos~ros as asa~tos ey tAo CAoral,oo Trieal CO~Asil sot fortA tAo 
r" les to ao a~~lios ay tAo PriAsi~al CAiof, tAo E.os"ti'lo COA'lA'liltoo, tAo [)O~8ty Offisors , aAs tRO 
slFostors , A'laAa§Ors aAs s~~oP/isors af tAo EBCI iA OA'l~loYA'loAt A'lattors . 

(OrEl . No. 154 , 53 2Qll) 

Sec. 2.01. AI3J3IiEasility. 

TAoso ~olisios aAs wasos8ros a~~ly ta all EBCI oA'l~layoos , o.so~t as atAorwiso s~osifisally 
wa'lisos AoroiA or iA otAor a~~ lisaalo Triaallaw. 

(OrEl, No. 154 , 53 JQI7) 

SeE. 2,G2. 'leEtes o#iEials. 

Elostos offisials sRal1 AOt eo S8ejOSt to tRis A'laA"al. ~Io A'lOA'leor or SOA'lA'liltoo of tRo Trieal C08Asii 
sAall Ravo sirost s"~or\'isory a~tAority a'/or aAy Trieal oA'l~layoa . 

(OrEl. Ne. 154 , 5 3 2Q l?) 

SeE. 2.G3. PolitiEal a~~oiAtees. 

Politisal a~~oiAtoos sor'lo iA ~asitioAS a~~aiAtos ey tAo PriAsi~al CAiof, Viso CRiof, aAs Trieal 
C08ASii. TROY sorvo at tAo sissretioA of tRo ap~aiAtiA§ offisial(s) aAs A'lay eo torA'liAatos at tAo sissrotioA 
of s8sA offisial(s). 

Politisal a~~oiAtoes aro AOt s8ejest to SOStiOAS a.GG, a G1 a G4 a Ga a Gil aAs a G7 f Art' I " 
,"rtisle XIII aAs Artislo XIV.' , . , . , " a M IS 0 Y , 
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(Onl. ~le . 154,5 3 20P) 

See .•. 04. OtAer Trisal srgaAi.atisA5. 

~JsIAiAg AersiA sSAlaiAse sAal1 se a~~l isasle Is se~aralel)' sRarteree ergaAizalisAs, wRisR Ra,'e legal 
aulRsrily Is ee'lels~ aAe aes~1 se~arale ~erssAAel ~slisies. TRese se~arately sRarleree srgaAizatisAs 
iAsluee, sut are Asl lirritee ts, tRe CRerskee Bsys Clus, lAS. , Trisal BiA§s EAterwise, Trisal GarriA§ 
CsrrrrissisA, VssalisAal O~~srtuA ities sf CRersl.ee, CRerskee IAeiaA Hes~ital A~tRsrity, aAe tRe Triaal 
Cas iAS GarriAg EAlerwise aAe :;;e~~syaR NatisAal Gslf Cs~rse . 

(Ord. Ne. 154 , 5 3 2012) 

See.2 ,8S. SI::lFlFllcR9cAtalj3crSORAel F1Foce8l:Jres. 

:;;~~~ l erreAtal ~srssAAel ~rssee~re6 rray se aes~tee sy tRe E)(es~tive Csrr rrittee fsr s~esifis EBCI 
De~arlrreAt6 wsvieee tRey are sSAsisteAI "itR tRese PerssAAel Psl isies aAe Prsse9ures. If tRe 
su~~ lerreAta l ~slisies are iASsAsisteAt, tAe Triaal ~erssAAel ~slis)' rraA~al sRal1 se tRe RigRest level sf 
autRsrity. 

(0 d 1>1 1'4" ?OP) r . . . o,), )3 ... 

Sec. 2.96 . Policy review aRe revisioA. 

TRis ~slisy will ae reviewee aA9 ~assee iA AAAual CeuAsil iA a ASA elestieA year. TRe PerssAAel 
Pslisy f'e',iew Csrrrrittee will sSAsisl ef a reweseAtative frsrr IRe Err~lsyrr eAt O#ise, BeAefits O#ise, 
legal De~artrreAt aA9 SAe re~reseAlative frsrr eaSR eivisisA. TRe Err~lsyrreAt O#ise re~re6eAtative sRall 
ast as tRe sRair~erssA sf IRe ssrrrrittee. TRe PerseAAel Pslisy Cerrrrittee sRall eeterrriAe tAe ~reseeure 
ay " RisR IRe ~elis y is reviewed 131' rraAa§erreAI aAd err~leyees . TRe Cerrrr ittee sRall alsa s~esifisally 
a~ttiAe tRe lirre ay WRiSR serrrreAts aA9 ws~esee sRaAges are 9ue ts IRe Triaal CeuAsil fer a~~rsval. IA 
aeeilisA ta IAe sieAAial review, arreAerreAts ts tRis ~slisy rray ae rrage frsrr tirre ts tirre as eeerre9 
Aesessary aA9 a~~re~riate ay tRe E)(es~tive O#iss aA9 a~~rsvee ay Triaal CS~Asil. 

COrd. Ne. 154,5 3 2012) 

ARTln. 3. g'FI~IITI9~IS 

Sec. 3.9b!, AJ3l3cals committee. 

TRe fiAal eesisisA rr akiAg aS9Y iA tRe Cerrestive AstisA /\~~eal Prsse9~re . TRe A~~ eals Csrrrr ittee 
will sSAsisl sf five rrerraers at easR a~~eal RsariAg (sAe CRair~srssA , tws rraAagerreAt re~reseAtatives 
aAe tws AeA rraAagerreAt re~reseAtatives ",itR easR rrerraer re~reseAtiA§ a eiffereAt Triaal eivisisA). All 
A~~ea ls Csrrrrittee rrerraers will vste iA tRe I\~~eals ReariAg. TRe I'~~eals Csrrrrittee will ae seleste9 
frsrr a ~sal af TriBal err~lsyees , sSAsistiA§ sf BstR rraAagerreAt aAe ASA rraAa§erreAI err~lsyees . 

(Ord. Ne. 154 , 5 3 2012) 

See. ~.gl. AFlI3FSl3riate sl:1j3CrVisoF. 

AA err~lsyee WRS Ras aeeA assigAee tRe rsle sf s~~ep'issr fsr tRe ~~r~sse sf s~~ervisiAg , 
a~tRsr i ziAg , aAe rraAagiA§ tRe eay ts 9ay s~eratisAs sf aA EBCI wsgrarr. TRis rray iAsluee a~t is ASt 
lirri tee ts a ee~uty, rraAager sr su~ervissr . 
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(OnUla. 154 , 5 3 1012) 

SeE. 3.02. AWOL 

Ai3seRI wilhe~1 a~lherizee leave. 

(OrEl. ~le. 154 , 5 3 2012) 

Sec. 3.g~. CalcAsar elavs/werl< says/regl:Jlar werl, elay/regl::llar W8FI( weele 

GaleRear eays refer Ie all eays iRsl~eiR§ weekeRes aRe helieays; werl( eays refer Ie Ihe sshee~lee 
te~r ef e~ty. 

Re§~lar werk eay the re§~lar w8rk eay "'ill i3e§iR at 7:48 a.FA . aRe eRe at 4 :~g ~.FA. whish the Trii3e 
s8Rsieers a i3~siRess eay exss~t fer these ~re§FaFAs thaI have e~eratiR§ sshee~les aRe shift tiFAes 8r 
r8tatiR§ sshee~les . 

Re§8lar werl( weel( the re!:j8lar work week will i3e!:jiR al 12:01 a.FA. 8R Sat8reay aRe eReiR§ at FAie 
Right (12:QQ ~.FA.) the feliewiR§ I"risay. 

See Ses. 4.17 re§arsiR§ flex sshee~les. A fle)( sshes81e allews aR eFA~leyee 18 w8rk a sshes81e that 
s8its his/her iRsivis8al Reess aRs all8"'s hiFA 'her t8 G8FA~lele w8rk tasks. 

(OrEl. ~le. 154,532012) 

SeE. 3.94. DCFRstisA. 

/\ shaR!:je iR stat8s res8itiR§ fr8FA aSSi§RFAeRt Ie a ~esitieR ef lewer salary level. 

(OrEl. Na. 154,532012) 

Sec. 3.95. QCJ3l:1tY O#icer (SF Oel3l:lty). 

The ~erseR iR shar§e ef a Trii3al si"isieR as 88tiiRes iR the ,,~lCl's er§aRizatieRal shart. 

(OrEl. ~ 1 8. 154 , 5 3 1017) 

Sec. J.rde. 9iffercAce l3ay. 

The eitfereRse i3etweeR fees/wa§es reseives fer FAilitary s~ty aAs the re§8lar Fate sf ~ay fer the tiFAe 
~ 

(OrEl.Ne.154 , 532012) 

See. 3.97. QisERarge/terFRiA3tisA . 

IA'r'el8Atary se~aralioR 8f eFA~loYFAeRt. 

(Ora. Ne. 154,5 3 )012) 
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PriFAary lesatieR er area ef eFA~leyee's weFi" 

(Or8. No. 154 , 5 3 10P) 

Sec. H)9. ~QCI (er Triee). 

Eastem !laRs ef Cherel,ee IAsiaAs. 

(Or8.1'18 . 154,5 3 1012) 

SeE. 3.1Q. EFA~leyee. 

/1 ~eFseA ~erferFAiA§ fiAaAsially SeFA~eAsates s~ties fer the E!lCI eA a ReA seRtrast~al Ilasis as 
sefiRes Ill' the IAtemal Re,'eA~e Cese, 

(Or8. 1'Ie. 154 ,5320 12) 

Sec. 3.11. EsseAtial f39sitioAs/eA4ergeAEY f3ositisAS. 

, Pesit ieAs iA whish werl' seRteAt is sritisal te the well lleiR§ ef the seFAFA~Aity iR aA eFAer§eAsy 
slt~atleA as seslares Ill' the Chief. EsseAtial ~esitieAs are Ae6essary fer 6eRtiR~al e~eratieAs, EFA8r§eRsy 
~esltleAs are these whi6h FA~st Ile a,'ailallie if 6alles eR s~riA§ eFAer§eAsies, 

. EsseRtial ~esitieAs: P~lllis Safety CeFAFA~AisatieAs CeAter, Pelise , ~Iat~ral Rese~r6es EAferseFAeAt, 
"',re, COOT, EMS, EFAer§eAsy MaAa§eFAeAt aAs Tsali Care CeAter. 

EFAe,§eA6Y ~esitieAs: "'a6ility MaAa§eFAeAt ~erseAAel , ige~sel<ee~iA§ ~erseARel, ige~siA§ Oi><isieA, 
CeFAFA~Alty/igeFAe igeallh, Trieal CeAstr~6tieA, aAS i9EbP PrewaFA, 

AAY ether ~esitieAs as seterFAiAeS Ill' the Exes~tive Offi6e. 

(Or8. 1'18. 154 ,5 3 '011) 

SeE. 3.12, E)(ec~ti'Je CeFAFAittee. 

A seFAFAittee seFA~eses ef the PriAsi~al Chief aAs Vise Chief. 

(Or8.1'I8. 154.53 '012) 

Sec. 3.13. E)(eFA~t eFA~leyee. 

AA eFA~leyee ",.hese eFA~leYFAeAt ~esitieA is exeFA~t freFA e'lertiFAe ~ay as sefiAes ~Aser the Fa ir 
bailer StaAsarss /\st. (See §€l.02) 

(0'8 1" 154·' 10P) I . . ,e., ) j _ _ 

FeserallAs~raR6e CeAtrie~tieAs As!. 

(Or8. Ne. 154 , 5 3 2012) 
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SeE. 3.15. TFMl. 

Triilal ",amily and Medisalleave Ast. 

SeE.3 .Hi. Immediate Family. 

Immediate family relatiansl1i~s are tl1ase S8Sl1 as iletween wifel118siland , ~arentlsl1ild , siillin§, 
matl1er in law, fatl1er in law, ilratl1er in law, sister in law, §rand~aFentl§randsllild , ste~ ~aFentlste~ 
sl1ild/faster ~arentlfaster sl1ild , and a8ntl8nsle/ni ese/ne~l1ew . l"aF s~esifis a~~lisatians Fefer ta 4.02 
"Em~layment af Felatives" and 4.0. "Canflistin§ em~layee Felatiansl1i~s." 

(G EI '" 1§ 4 -, 19P) r ... o .. ):3_ 

SeE. 3.17. Ineivie~al witl1 disaililities. 

Persan l'Iitll a sisailility is anyane wl1a l1as a ~l1ysisal aF mental im~airment tl1at s~ilstantially limits 
ane aF mare af tile ~ersan's majar life asti'lities, ar l1as a Fesard af S8Sl1 im~aiFment , ar is re§aFded as 
l1avin§ S~GI1 im~aiFment. 

(GrEl.Ne. 154.53 ?9P) 

SeE. 3.18. Inval~ntaFy se~aFatian. 

Se~aFatian fram E>lCI em~layment ilesa~se af s8rtailment af waril, il~d§et limitatians, 
FeaF§an izatian, aF saFrestive astian res~ltin§ in s~s~ensian ar dissl1ar§e. 

(GrEl.Ne.I§4,532912) 

Sec. 3.19 . Lateral traAs~er . 

Reassi§nmant fram ane ~asitian ta anatl1er ~asitian at an e~~al ~ay Glassifisatian and similar jail 
00ties, 

(GrEl . Ne. 154 , 532(12) 

SeE. 3.20. lawenfarEement. 

law enFarsement refers ta ~ersannel wl1a wark witl1in tile [)e~~ty Marsl1all [)ivisian , Alsallal law 
Enfarsement, Nat~ral Resa~F6es Enfarsement, and P~illis Safety [)e~artment and wRa Raid a 6~rrent 
>las is law EnfarGement Trainin§ Certifisate and Ras arrest a~tRarity. 

(GrEl. Ne. 154.5 3 2(12) 

Sec. 3.21. Legally A4aRsatca eeRefits. 

>lenefits mandated ill' a~~lisaille law S~GR as ",ICA and 'I"arlle(s Cam~ensatian . 

(G EI '" 1 - 4 - , 19 P) r . . ,e. 3 . 3 ~ _ 
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Sec. 3.22. LWOP. 

Leave witAe~t ~a)'. 

SeE. 3.:13. NeA ce¥eFeei eFA~leyees. 

eFA~l eyees wAe aFe geAerally Aet se'leree 131' IAe Fair Laser StaAeareis As!, TAese eFA~leyees 
iAsl~eie s~sA eFA~le)'ees as elestee ellisials , tAeir ~erseAal stalls ("el itisal a~~eiAIees ) , ~elisy FRal(iAg 
a,,~eiAtees , anei legal aeiviseFs. 

(On!. Ne. 154 , 532012) 

Sec. 3.24. pjSA e)(effiJ3t effifJlsyee. 

AA eFA~leyee wAe is s~sjest te tAe FAiniFA~FA wage ane evertiFAe ~revisiens as eiefinee ~neer tAe 
Feeeral Fair Laser Stanearas Ast, (See §€H)2) 

(OrEl. Ne. 154 , 532012) 

Sec. 3.25. ~Ien ~~l3lic iAfeFFAatien. 

IAfsrFAatieA sf a senfiaeAIial nal~re (i.e. , ~erssAAel files, er~glalseAel l est res~lls , slient files , 
~rstestea AealtA iAfsrFAatisA, salaries , ssntrast ana sia inferFAatisn , s~esifieei fiAaAsial aata, s~steFAer 
asse~nts aAa aAY elAer s~esifiea iAferFAatien as aeterFAinea 131' e!;lel FAanageFAent). 

(OrEl. No. 154.532012) 

Sec. 3.26. Pay stattds!A8A fJay statl;lS. 

IA ~a)' stat~s tAe eFA~le)'ee earns ~ay; in Aen ~a)' stat~s tAe eFA~leyee eees Aet earn ~ay. el igisilil)' 
fer seAefits eie~eneis ~~en tAe ~re"isieAs ef tAe '/arie~s ~Ian eies~FAents anei tAe a~~lisa9Ie ~ Ian 
wesee~res . 

(081)1 1-45' "OP) r. ~ . o.) . ., ...... 

Sec. 3.27 . Pesitien. 

TAO gre~~ ef a~ties aAa ros~ensisililie6 FlerferFRea fer fiAaAsial 6eFAFlensatieA 13)' an eFAFlleyee Fler 
IAe eFA~le)'ee ' 6 jes eessriFltien. 

(OrEl. No. 154 , 532012) 

Sec. 3 .28. PregraFA. 

,II feFFAall), "ressrisea astivil" er servise estaslisAee te FlerferFA a sFlesifis f~nstieA . 

(OrEl. No. 154,53 "012) 
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See. 3.29. PrsfBstisA. 

A GRan§e in slal~s res~ltin§ fre", assi§n",enl Ie a pesilien ef Ri§Rer salary §rade. 

(OrEl.~le . 154,5 3 2(12) 

SeE.3.39. P"l3liE infer",atien. 

Infer",atien desi§naled er appreved fer sisseminalien 131' IRe PrinGipal CRief. 

(OrEl. No. 154,5 3 29]1) 

SeE.3.31. Reiling Ealensar. 

Twelve (12) GenSeG"live ",enlRs wilRe~1 re§ars Ie IRe aGI~al Galensar year. 

(OrEl. No. 154 , 5 3 2(12) 

SeE. 3.32. Time werl,es. 

TRe li",e wRen IRe e"'pleyer eversees IRe e",pleyee's aGliens, inGI~sin§ li",es IRe e"'pls)'ss is 
re~~ires Ie 8e en s~ly er al a preGGril3ed plaGe. 

(OrEl . ~ I o. 154 , 5 3 29P) 

SeE. 3.33. Te~r ef S"ly. 

TRe perisd sl re~"ires wsrl' Rs~rs inGI~sin§ alll3reaks. 

(OrEl . No.154,5329P) 

See. 3.34. TriBal CSblRcil. 

EleGloS le§islative I3ranGR ef tRe ESCI. 

(OrEl . No. 154,532(12) 

See. 3.35. VslblAtary sel3aratisA. 

:;;eparalien Irs", ESCI e"'pley",ent ler reasens el resi§nalieA , retirement, er al3andenment. 

(OrEl.1>lo. 154 , 5 3 19]1) 

See. 3.36. 'A'srEl iAterl3retatisA. 

Fer IRe p~rpese ef IRis appendix, Gertain werss sRal1 8e inlerpreled as fellews : 

Trj/a8 sRal1 mean IRe Eastern Sand el CRerel18e Insians; 

Ma)' is permissive; 
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Shall aAs .... \;,v are rAaAsalary. 

(OrEI.}le.154 , 5320!?) 

Sec. 3.37. SCAiority . 

.,gel seAiarily is IRe saAli A~a~s f~1I lirAe servise aA erA~layee Ras warkes iA aAy sa~asily far IRe 
.,gel siAse IRe lasl sale af Rire. 

(OrEl. Ne. 154 , 532011) 

ARTICl~~. CHloRAL ~MPWYM.NT POliCY 

Sec. 4.99. ErTll3loYFACAt !3referCACC aRe cEtl:Ja l CR=l!310YFRCAt OJ3J3ortIdAity . 

"rA~la)'rAeAI sesisiaAs al .,gel will l3e l3ases aA rAer il, ~~alifi6aliaAs , al3 ilily aAs seAiarily as sefiAes 
iA serlaiA ~ali6ies. All erA~laYrAeAI VlilR .,gel sRal1 l3e saAsiliaAes ~~aA a ~asilive l3asl,§ra~As 6Re61\. 
.,gel Ras f~ASarAeAlal iAlerasls iA wavisiA§ erA~laYrAeAI a~~arl~Ailies, ~rafessiaAal sevela~rAeAI , aAs 
fiAaAsial s~~~arl far ils eAralles rAerAl3ers aAs IReir farAilies , aAs iA fasleriA!:! self §aVeFRaA6e af IRe Tril3e 
l3y eAralles rAerAl3ers . It is IRe ~ali6y af IRe .,gel la §live ~refereA6e iA all iAilial RiriA§I sesisiaAs wilRiA IRe 
Triee Ie eAralles rAerAl3ers sf IRe .,asleFR gaAs af eReral,ee IAsiaAs wRa rAeel IRe rA i A i rA~rA 
re~~irerAeAIs . ( ~ee ~e6liaA e.g? fsr r~les re§larsiA§I ~rarAaliaAs) . If Iwa eAralies rAerAeers af IRe .,aslerA 
gaAs af eRarakee IAsiaAs rAeel IRe rAiAirA~rA re~~irerAeAIs aAs are af e~~al ~~alifi6aliaA , ~refereA6e will 
l3e §liveA la IRe eAralies rAarAeer wRa is alsa aA RaAaml3l), sissRar§es veleraA . .,Aralles rAerAeers ' 
spa~ ses aAsl sr ~areAIs af .,gel eAralles rAiAar 6RiisreA (i.e ., ~Assr 1 B years els) VlRS rAeal IRe rAiAirA~rA 
re~~irerAeAIs I"ill l3e §iveA a se6aAs lavel af ~refereA6e . .,Aralles rAerAeers af alRer feserall), ra6a§Aizes 
Tril3as wi ll ea §l iveA a IRirs 18\'el ~refereAse , if IRey rAeel IRe rAiAirA~rA re~~irerAeAls . "irsl ses6eAsaAIs af 
.,gel eAralles rAerAl3ers sRalll3e §li"eA a fa~rlR level weferaA6e. IA IRe 6asa af erA~laYrAeAI wilR IRe l=Ieas 
~Iarl aAs .,arly l=Ieas ~Iart Pra§rarAs, a fiftR ~refereAse will l3e §l i,'eA la aA)' ~~a l ifi es 6~rreAI ar farrAer 
~areAIs af l=Ieas ~Iart sr .,arly l=Iaas ~Iarl sl~seAls. Ta IRe exleAI IRese wefereA6es are siffereAI frarA 
alRer ~ravisiaAs af Trieal law; IRese wefereAses sRall ~revail as la erA~laYrAeAI ey IRe Triee. Afler 
saAsiseriA§ IRese ~refereAses , il is IRe pali6y af IRe .,gel la fasler, rAaiAlaiA , aAs prarAale e~~al 
erA~laYrAeAI a~~arl~Ailies . (~Iale : IRe aeave ~refereA6es are s~l3je61 la IRe iAsi',is~al RaviA§I ~asilive 
refereAse sResks aAElIar ea6kW@As sResks aAs a ~asili,' e erA~la)'rAeAI Rislary.) 

(0 ~»1 1 - A -, 2011) r6.y 8 .)4 , ) j _~ 

Sec. ~.Ql. Access to J3CrSOAAcl files. 

PersaAAel fi les are IRe ~rape'ly af .,gel aAs rAaiAlaiAes l3y .,gel ~ersaAAe l se~arlrAeAI, aAs IRe 
iAfarrAaliaA IRey saAlaiA is reslrisles aAs 6aAfiseAliai. GAly a~IRari2es s~~ervisa,s aAs rAaAa§erAeAI 
~ersaAAel as selerrAiAeS sy IRe "rA~leYrAeAI Gffise will l3e all ewes la review iAfarrAaliaA; IRey wil l l3e 
re~~ires la Si§A far IRe file. 

"rA~layees aAs farrAer erA~ l ayees rAay e*arAiAe IReir ~ersaAAe l file sy rAal,iA§I a re~~esl la aA 
erA~layee af IRe .,gel "rA~laYrAeAI Gffise. A lirAe 6aAveAieAI la l3alR erA~la)'ee aAs slaff will se sel s~ri A§ 
re§l~lar affi6e Ra~rs far IRe erAplayee ar aA a~IRarizes a§eAI (i.e. , aUarAey ar alRer a§leAI wRa Ras see A 
§l iveA "riUeA a~IRarizaliaA frarA IRe erAplayee) ar ~R)'si6 iaA la e*arAiAe IRe file . TRis review will lake ~la6e 
iA IRe .,gel "rA~laYrAeAI Gffise. 

AA erA~layee wRa asje61s la rAalerial iA Ris ar Rer file eA §lFa~Ass IRal il is iAa66~rale er rAisleasiA§ 
rAay pla6e iA IRe file a slalerAeAI relaliA§ Ie IRe rAalerial ; ar, IRe erAplayee rAay seell la Rave IRe rAalerial 
rerAa" es f,arA IRe f ile. TRe se6isiaA aea~1 rerAaval af rAalerial frarA a ~ersaAAe l file sRall ee iA IRe 
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eissretiaA 9f tAe EFR~19YFReAt Offise Mana§er witA tAe written sans~rreAse af tAe a~~r9wiate Oe~~ty 
Offiser. 

E FR~layees ane farFRer eFR~layees FRay getaiR a sa~y af tAeir ~ers9nRel lile ey si§nin§ a release larFR 
ar ey weseRtin§ a sa~rt areer . 

(Ora. Ne. 154 , 5 3 ?012) 

SeE. 4 .Q2. 'FR~19YFReAt 91 relatives. 

TAe terFR "iFRFReeiate laFRily" is eeliAee in sestian J.16 ane sAal1 e9 ~neerstage ta refer ta a ee§ree al 
slaseRess al relatiaAsAi~ tAat FRi§At sreate a waeleFR witAin tAe warl<in§ ~Ait. 

Twa FReFRsers al a siR§le iFRFReeiate laFRily sAal1 nat ee eFR~layee ey tAe EBCI wAeA s~sA 
eFR~laYFRent will res~lt in ane FReFReer ~ra"iein§ eirest s~~er"isian af tAe atAer. In sases wAere a sanflist 
ar tAe ~atential al san~ist arises , even if tAere is na sirest w~er"isary relatiansAi~ , tAe ~arties FRay ee 
se~arates sy reasSi§nFReRt ar atAer arran§eFRents. II tAe iFRFResiate laFRily relatiansAi~ is estaslisAee 
after eFR~19YFRent , tAe eFR~layee is re~~ires ta iFRFResiately re~art tAe sAan§e af sirs~FRstanses relatee ta 
tAe a~~rawiate s~~ervi sar. 

The a~~rawiate Oe~~ty Offiser, with tAe a~~ro',al al the PriRsi~al Chiel will resal"e the s9nllist ar 
~atential saRWst within Jg salenear eays. 

(OrEl. No. 154, 5 3 '012) 

SeE. ~ ,93. CSAfliEtiAg elTlf3ls'(ee relati sASAiJ3s. 

In sases where an eFR~layee is Aat saverae as eefiAae iA sestiaA •. 16 s~t wAere sirS~FRstaAses 
sreate a slasa relatiaRsAi~ (e .§. live iA sOFR~aAian , sa~siAS raisae as sieliA§s) setweeA the eFR~layees , 
sestiaA 4.92 sAal1 a~~ly. 

(OfEl . ria . 154 , 53 ?OP) 

SeE.1.94. Eleetes affiEials aAB ESCI eFR~la';FReAt. 

The EBCI shall ashere ta the Cheral,ee ElestiaA OreiAaAse as it relates ta Trisal eFR~layees halsiA§ 
elestive affises. 

(OrEl.rla.154 , 5 3 20P) 

See. 4.QS. Age IiFRitatiaAs. 

~Ia iAsi"ie~al shall se earree fraFR EBCI eFR~laYFReAt eesa~se al a§e if aA iAeivis~al is atAerwise 
~~aliliee. The Triee FRa,' set farth a FRaxiFR~FR a§e far a s~esilis ~esiti9A if these re~~ireFRents are easee 
an ass~~atianal ~~alifisatians esseAtial ta FRaiAtaiAiA§ safe aAs effisieAt se~artFRaAtal a~eratiaAs. 

TAe FRiniFR~FR a§e at whish insi"is~als FRay ee eFR~layee is ei§hteeA (18) years af a§e. Exsa~tiaAs ta 
this FRiAiFR~FR a§e re~~ireFReAt insl~se teFR~arary, S~FRFRer ya~th , ar atAer s~esifis ~r8jest eFR~laYFReAt. IA 
aSBitian, sertaiA ~9siti9ns FRay req~ire a Ai§Aer a§e req~ireFReAt. 

(Ore . Ne. 154,53 1012) 

See. 1.gB. [FR~19YFReAt ef ~erseAS ..... ith sisaeilities. 
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TAe E8CI s~~~erts aAe eRee~ra§es eAF~leYAFeRt ef ~erSeAS witA eisasilities . TAe ~erSeA AF~st AFeet 
tAe Aesessary re~~ireAFeAts ts ~erferAF tAe esseAtial f~AstieRs sf tAe ~esitieR . TAe E8CI will AFal,e every 
reaseRasle effert te reAFeve ~Aysieal aRe aUit~eiAal sarriers tAat weveAt tAe eAF~leyAFeAt ef ~erseRs witA 
eisasilities. 

(OrEl. No. 154 , 5 3 20P) 

SeE. Ul7. S~sversive aElivily. 

~Je eAF~leyee sAall ae'lesate er seseAFe a AFeAFser sf aRY er§aRizatieR tAat ae"esates tAe ~Rla .... ~~1 
eisr~~tieR sf tAe seAstiMieAal ferAF sf §e'lerAAFeAt ef tAe E8CI , er ef aAY er§aAizatieA tAat seel\s sy ferse 
er vleleRse te eeAY etAer ~erseAs tAeir ri§Ats ~Reer tAe CeAstit~tisA ef tAe URitee "tates. 

Sec. 4.98. Pelitieal activity. 

~Je eAF~leyee sAall : 

Use effisial a~tAerity er iAfl~eRee te iAterfere witA er affest tAe res~lts ef aA eleetieR er 
AeAFiAatieA ; 

"el isit sr eisse~ra§e ~elitisal astivity sf aAyeRe wAe Aas s~siRess witAiA tAe eAF~leyee's ~re§raAF ; 

Direstly er iAeirestly seerse eeAtris~tieAs freAF s~sereiAates iA s~~~ert ef a ~elitisal ~arty er 
saAeieate ; 

EA§a§e iA ~slitisal astivit,' wAile eR te~r ef e~ty; 

Use E8CI f~Res , s~~~lies , e~~i~AFeRt, er we~erty iR aRY ~elitisal astivity; er 

Use iRfl~eAse fer ~elitieal §aiR . 

. EAF~leyees wAe are werl'iR§ iR feeerally f~Reee we§raAFs AFay eR§a§e iR liAFitee ~elitisal astivities as 
e~UIRee .'A tAe "atsA Ast f'(eferAF AAFeAsAFeAts ef 199J, €i U." .C . 7J21 7J21l(se~y eA file at EAF~leyAFeAt 
~ff.l~e blsrary). /\11 eAF~leyees s~slest te tAe "atsA Ast sAal1 tAsre~§Aly faAFiliarize tAeAFselves witA tAe 
IAFI atleAs set fertA iA tAe law. 

(01'8.1'18.154 , 53)012) 

Sec. 4.Q9. MaiAteRaRce sf J3erS9RRel files. 

AA effisial ~erssRRel file eR easA eAF~leyee sAall se AFaiRtaiRee iR tAe E AF~leYAFeAt Offise. TAe 
feliewlR§ IRferAFatleR AFay se. iRsl~ees iR tAe ~erseRRel fi le: si§Ree r esei~t fer tAe ~erseRRe l ~slisies aRe 
wssee~res , eAF~leyee seRef,ts IRterAFatleA, sSAesl traAssri~ts , ei~lsAFas , eAF~ls)'ee a~~raisals , refereAse 
leHers, ressres re§areIA§ etAer eAF~lsyees , re~srts trsAF fsrAFer eAF~leyers sr iA','esti§ative ageAsies , 
reseres st eAF~lsYAFeAt relatee iAvesti§atisAs iAvsl',iA§ tAe eAF~lsyee , eSS~AFeAts we~aree iA seAj~AstieA 
wltA aAY §fle,'aAse, reseres et aAY serrestive astieAs, liseAs~re , seAF~eteAsy, sertifisatieAs, aAe aAY etAer 
AFatefials re~~lFee fer assreeltatleA, aAe tAe iAterAFatieA tAey seRtaiA is restristes aAs seAfieeAtial. 
Des~AFeAts tAat AFay raise ~ri'lasy SeASefRS fer tAe eAF~leyee er fer tAe wevieer et tAe eeS~AFeAt , 

IAsl~em§ AFeelsal .'eseres, Ae§ative. retereRse leHers, aAe iAvesti§ative re~erts witA iAeivie~ally 

leeAtlflasle IAferAFatleA, sAall se AFalAtalAes IA a file tAat is se~arate freAF tAe ~erseARel file. 

(OrEl.He.154 , 5 3 2012) 

SeE. 4.Hl. PerssAa l eala EAa Ages. 
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EaSR emplayee is respansiale lar I,eepin§ persanal inlarmatian ass~rate ay pramptly natilyin§ tRe 
Emplayment Offise al sRan§es in persanal sata, S~SR as: 

Persanal mailin§ assresses (insl~sin§ larwarsin§ assresses). 

TelepRane n~maers . 

Name sRan§es (Iar example, lallawin§ a marria§eisi,'arse, witR sarrestes "asial Ses~rity sars). 

Di,'arse ar le§al separatian. 

N~maer ans names al sepensents . 

Insi,is~als ta ae san tastes in tRe eHent el an emer§ensy. 

Es~satianal assamplisRments. 

"tat~s reparts. 

TRe emplayee sRa~ls lirst natify tReir s~per'isar al tRe persanal inlarmatian sRan§es ans tRe 
s~per'o'isar sRall samplete a san,ersian sReet ta ae s~amiHes ta tRe Emplayment Offise. 

EG EI "I 1'~" 1(11) r . . S,3,):J __ 

£ge. ~ .11. EmplaymeAt applieatieA5. 

TRe E!lCI will assept applisalians anly Iram siti"ans af IRe Unites Stales af Amerisa ar Iram tRase 
witR apprapriate immi§ralien a~tRari"atian. Any misrepresentatians, falsifisatians , ar material emissians in 
emplayment applisatians, res~mes , Emplaymant Ses~rity Cammissian relerrals, infarmatian, ar sala may 
res~lt in exsl~sian al IRe insivis~al fram f~rlRar sansiseratien far emplayment ar in terminatian af 
emplayment, in assitian, any asverse relerense sResl,s , ne§ative emplayment Rislary, ne§alive 
inlarmatian in a aasl'§ra~ns in'/esti§atian, pasitive sr~§ tesl, ar re'/al,es ar s~spanses lisanse may affest 
an insivis~ al 's eli§iaility far emplaymenl. 

(GrEl.1>le. 1§~ , 532(12) 

See. 4.12. PayaavaAces. 

~Ia pay as,<anses an ~nearnas wa§es sRal1 ae pravises. 

EGrEi. 1>19. 15~, 533(12) 

See . 4.13. ldse sf J3A8Ae, ffiail , aRe sUice systeFA5. 

TRe persanal ~se al Triaal t91epRanes (insl~sin§ sell pRanes) lar lan§ sistanse ans exsessi,a ~se al 
lasal salls, as well as tRe ~sa al mail sar,ises (e.§. pasta§e meter, pasta§e stamps), fa" masRines, ans 
Triaal assa~nts are nat permittes exsept wRere permittes ay Exes~tive Orser, farmally appreves 8y IRe 
apprapriate s~perviser , ar all awes 8Y eslaalisRes Triaal palisy. Tri8al emplayees sRa~ ls nat Rave any 
expestatian af privasy in tReir ~se al Tri8al samp~ters , pRanes, ets., ans tRe Tri8e reserves tRe ri§Rt ta 
manilar S~sR ~sa§e fram time ta time ar as neeses ta prevent a8~se . Emplayees sRal1 8e re~~ ires la 
reim8~rse E!lCI lar any sRar§es res~ltin§ fram persanal ~se al any al IRese syslems immesiately ans 
may 8e s~Bjest ta sarreslive aslian. Any s~peFYisar, pra§Fam mana§er, ar sep~ty wRa Ras IlAawles§e ef 
S~SR praRi8ites ~se ans fails ta tal,e immesiale sarrestive meas~res sRall 8e s~Bjest la sarresti,<e astian 
ans 'ar an asverse perfarmanse eval~atian . 

TelepRane, mesRanisal ar elestranis eavessrappin§ ar resarsin§ is praRiaites, ~nless re~~ires far 
law enlarsement p~rpases. 
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(OFEI. Ns. 154.5320 12) 

Sec. 4.14. Trieal/Personal Cell tJlar PAone Usage Polie.,.. 

The Trillal Cell"lar Phane Usa§e Pelisy inol"ded in the ~issal Mana§eR'lent Palisy shall lle 
resa§nized as the affisial ~alisy far sell"lar ~hane "sa§e. Use af ~ersanal sell ~hanes , insl"din§ textin§, is 
prahillited exsept d"rin§ desi§nated llreal(s and I"nsh tiR'le. 

(OrEl. }le . 154,5 3 10J?) 

See. 4.13. InteFRct, EMai l, ans Trilaa I IR f9n~=latien S'IStCFfl Usage. 

The InteFAet, 10 R'lail , and Trillal InfarR'latian SysteR'l Usa§e Pelisy insl"ded in the InfarR'latian 
Teshnala§y Palisies shall lle resa§nized as the affisial palisy far InteFAet, e R'lail and Trillal inferR'latien 
s)'steR'l "sa§e. 

(Onl. Ne. 154,5 3 2017) 

eash pra§FaR'l R'lana§er shall ha',e the respensillility ef R'laintainin§ ass"rate and s"rrent inventary af 
all eBCI preperty assi§ned te that departR'lent as well as a R'lanitarin§ systeR'l (far exaR'lple, a vehisle 
R'lilea§e la§ lleak) te ens" re preper "se ef Trillal ~reperty. The R'lana§er shall lle respansill ie lar R'lal(in§ 
s",e that Trilla I preperty is nat all"sed ar R'listreated in any way. 

At na tiR'le shall eR'lplayees "se e BCI we~erty, insl"din§ vehisles , far persanal "se ar §aiA. In 
additian, while drivin§ ar seated as a passen§er in a ',ehisle, eR'lpleyees are re~~ired ta "se seatllelts and 
te ens"re that all ethers in the "ehisle are "sin§ seat llelts. At na tiR'le sha"ld eR'lplayees allaw 
"na~tharized individ~als ta lle a ~asseR§er in a Trillal ',ehisle ~Rless ex~ressee perR'lissiaR is §rantee lly 
the appra~riate s"~er"isar ar R'lana§er. (AR ""Ra"tharizee" iReivie"al iRSI"ees a persan wha is Rat 
eR'lplayed lly the Trillal pra§FaR'l ar whase preseRse in the vehisle is Rat Reeeee ta asseR'l~lish the 
pra§raR'l's R'lissian.) Refer ta the Trillal ~Ieet Pelisy far aeditiaRal §~ieaRse an vehisles ane R'laintenanse. 

'J'Jhen "sin§ eBCI praperty, eR'lplayees will exersise sare, perfarR'l re~"iree R'laintenanse, ane fallaw 
alt aperatin§ instr~stians , applisall ie ~eeeral, Trillal , ar State safety staneares, and §"idelines. Any 
sitatians reseived lly an eR'lplayee while erivin§ a Trillal vehisle sha"le lle repartee ta the apprapriate 
s"pervisar iR'lR'lediately. 

eR'lpleyees are respansillie far the preper sare ane R'laintenansa af all Trillal preperty, R'laterials ar 
written infSFR'latien iss"ee ta theR'l , in their ~essessien , ar "neer their sentral. eR'lplayees R'l"st ret~rn all 
eBCI pre~erty, R'laterials ane written inferR'latian te their s~~erviser iR'lR'leeiately ~pen saR'lpletien ef tasks , 
"pen terR'linatian el eR'lpleYR'lent, ~pan praR'letien SF traRsfer te ather Trigal eR'lpla)'R'lent, ar ather'l'ise 
"~an any s"pervisSF's re~"esL [)as"R'lents preparee ar reseived e"rin§ an eR'lplayee's ta~r al d"ty, ane 
R'laterials alltainee fraR'l trainin§ appart~nities paid far lly eBCI , are aR'len§ the iteR'ls eefinee as "eBC I 
praperty", ane shall reR'lain ha~see at the pra§raR'l ar ee~artR'lent where praR'l~I§atee ar reseivee . Upan 
writteR re~~est ta ane perR'lissian freR'l the s~pervisar, sapies ar replisas af nan sanfidential , Ran 
sensitive eBCI praperty (s~sh as eas~R'lents ar trainin§ R'laterials) R'lay lle retained lly the eR'lplayee, g~t 
nat in a R'lanner that leaves the pra§raR'l ar eepartR'lent where they were praR'l"I§atee ar reseived , 
eepri,'ad af the praperty. \/ialatian ef this sestian is a type af effense far these wha santin"e in Trillal 
eR'lplaYR'lenL S~lljest ta applisallie federal re§"latians , eBCI R'lay withhald fraR'l the eR'lplayee's pay the 
Best ar replaseR'lent sasts af any iteR'ls that are nat ret~rnee as re~"iree. eBCI R'lay alsa tahe apprawiate 
le§al astian ta resaver ar pratest Trillal praperty. 

Persanal ar ather ~na~tharized ~se af eBC I praperty shall s"lljest the eR'lplayee ta sarrestive astian 
ane!ar an ~nfa"arallie perfarR'lanse eval~atian. Any s"pervisar, R'lana§er, eirestar ar [)ep~ty Offiser wha 
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Ras kAswles§e sf s~sR ~erssAal ~se 13y aA efA~lsyee aAs 'NRS fails Is lalle ssrreslive aGIiSA a§aiAsl s~sR 
efA~lsyee sRal1 alss 13e s~13jeslls ssrresli'le aGlieA aAs/sr aA ~Afavera13le ~erfsrfAaASe eval~alieA . 

(OfEi . No.1 54.5 3 2QP) 

Sec. ~.17. AttcAsaAC€ aR8 I~H::lREtl::lality. 

ESCI efA~lsyees will 13e relia13le aAs ~~Asl~al iA re~srliA§ Is IReir 'Nerk slalisAs. TRe slaAsars Is~r sf 
s~ly is five says, 4G Rs~rs , MSAsay IR rs~§R "risay. TRe slaAsars wsrl(say will 13e§iA al 7:48 a'fA ' aAs 
GSAliA~e ~Alil 4::lG ~.fA . (s~esifis Tri13al se~arlfAeAIS , iAGI~siA§ 13~1 AsllifAiles Is IRe PsliGe, " ire aAs EM" 
ge~artfAeAls , fAaiAlaiA allerAalive Is~rs sf s~ly.) TRe a~ws~riale s~~ervissr sr fAaAa§er fAay a~IRerize 
aA allerAale sSRes~le , kAewA as a flm, sGRes~le , fsr aA efA~lsyee sr §rs"~ sf efA~lsyees , ss ISA§ as IRal 
aslisA sses AslsSAfliGI wilR ~rs§rafA Aeess . 

TRe I~AsR 13reak will Be 4 8 fAiA~les aAs will Be arraA§es Is s~il ~re§rafA Aeess. MSrAiA§ aAs 
aflerAssA WSril Breaks sf 1 8 fAiA~les eaGR sRal1 13e sGRes~les 131' IRe a~~rs~riale s~~ervissr aGGSrSiA§ Is 
wsrk SefAaAss. 

~IOTE: CSfA~eAsalsry lifAe (GefA~ lifAe) aAs flex lifAe are Asl allewes. 

(Ora. No. 154,5 3 1012) 

Sec. 4.18, Pers8Aa I 3[3I3CaraAEc. 

Gfess, §rSSfAiA§, aAs ~erssAal GleaAliAess slaAsarss GeAlri13~le Is IRe wsfessisAal ifAa§e ~reseAles 
Is G~slefAers , "isilers, aAs Gsllea§~es. 

WRile GSAEl~sliA§ EElCI 13~siAess , efA~ls\'ees are ex~eGles Ie ~reseAI a GleaA, Aeal aAs ~refessisAal 
13~siAess lille a~~earaAGe. TRey sRe~ls sress aGSSrSiA§ Is IRe re~~irefAeAls sf IReir ~ssilisAS as 
selerfAiAeS BY IRe a~~rswiale s~~ep'issr sr safely slliser. TRe weariA§ ef lasial/13esy ~iersiA§s, iAsl~siA§ 
13~1 Ael lifAiles Ie eye13rslYs, Asse, li~ aAs tSA§~e , is WSRi13iles s~riA§ IRe Is~r sf s~ly. TRis ~rsRi13ilisA 

sses Asl iAsl~Ele ear ~iersiA§s "'RisR will 13e allRe ElisGrelisA ef IRe iAsi'lis~al ~rs§rafA . 

(Ont 1>10. 154, 5 3 2012) 

Sec. 4.19. CSRfiacAtiality sf I3crs9AAc i file; eHlcr E8AfiacAtiai cFflJ3leyee iAferFRatisA. 

A. ~ef/ldesls fer eFRf)!e;'ee iRfermofieR. 

CSAEii#SAS fer release. All efA~leyee files are seAfiseAlial aAs sissles~re sRall 13e lifAiles Ie 
a~wewiale Tri13al slall, WGR as s~~ervisers , fAaAa§ers , sireGlers , ge~~lies , IRe ExeG~live 

CSfAfAillee, fAefA13ers sf IRe EfA~lsyee A~~eals CSfAfAillee, RiriA§ sllisials aAs slRer a~~re~riale 
elliGials frsfA slRer TriBal eAlilies, IRe EfA~lsYfAeAI aAEl SeAefils Ollise, aAs be§al ge~artfAeAI. 

Fjswever, iA IRe eveAI aA efA~lsyee fAay 13e iA a ~eleAlially saA§ere~s silyalieA, IRe sy~erviser sRal1 
sisGlsse GertaiA GSAfiseAlial iAfsrfAalisA iA srser Is wslesl IRe efA~lsyee. IA assilisA, iAfsrfAalisA 
fAay 13e sisslsses as fsllsws: 

Verifisa#SA sf emple;'ee iAfermalisA. IA res~sAse Is aA e~lsise ~arty's wrilleA re~~esl (wilR 
aylRsrizes release) fsr verifiGalisA sf efA~lsyee iAfsrfAalisA, ESCI will SAIl' verify IRe fsllswiA§ 
iAfsrfAalisA: 

g ales sf efA~lsyfAeAI; 

E fA~lsyee's ~ssilisA sr js13 lille ; aAs 

beA§IR sf servise. 
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IRfe.'R'latieR Reefiefi iR si·.,il ef wie",aRse fH'fJSeefiiRf}S. EBCI reserves the ri€lht te sisslese em~leyee 
iRlermatieR iR seleRse el aRY ~erseRRel relates sem~laiRts. 

Mefiisal smerfleRsies. EBCI will sisslese em~leyee iRlermatien il nesessary te res~ens ta an 
a~~arent mesisal emer€lenS,. 

fJisGies<Jre a<JtRe.";"efi />y aR emp/ey'ee. Any sissles~res seyemJ thase sessril:>es al:>eve will req~ire 
the em~leyee's ,·"itteR sen sent. 

B. CeRi'8ste.'5. llRY seRtrastin€l lirm that ~erferms ~erseRRel relates servises, s~sh as ~ayrell 
~resessiR§ er seRelits asmiRistratien, will have assess te em~leyee inlermatieR Reeses te ~erferm 
these servises. ,0.11 saRtrasters will se req~ires te maintain the saRlisentiality al this inlermatieR. 

C. /Rfe.'R'latieR fiiss/es<Jfe fSf/<Jil'6fi />y /al'/. The EBCI willl~FAish em~layee iRlermatiaR whenever le€lally 
req~ires te se se, iRSI~siR§: 

Te sem~ly with a le€lall)' valis asministrative s~mmens er j~sisial erser, s~sh as a s~ll~eena er 
searsh warraRt; 

Te res~eRs te a €levernmeRt a~sit er iR\·esti€latien; 

Te sem~ly ·.vith leseral , state ar lesal la ..... s er re€l~latiaRs ; aRs 

Te res~ans ta law enlarsement a€leRsy's req~est lar an em~leyee's heme assresses ans sates 
el warl, attensanse. 

(Ora. No. 154 , 53 '012) 

~laR ~~slis iRlermatiaR is saRlisential (see SestiaR J.24 lar seliRitieR al RaR ~~8IiS iRlarmatieR). An 
am~layee may Rat sisslase ar ~tili2e RaR ~~slis iRlarmatieR lar any reasen. II the em~layee selie',es it is 
iR the ~~8Iis iRterest ta ~se s~sh Ren ~~Illis inlermatian, that em~layee shall req~est ~ermissieR Iram the 
a~~rewiate s~~ervisar. Permissian ta sisslese the neR ~~8Iis iRlermatieR m~st Ile §iven in writiR§. 

Sha~ls aR em~layee se seRtastes S)' the ~ress ar aRY a~tsise a€lens;, req~estiR€l nen~~lllis 
iRlermatien, the req~est shall 8e €liven te that ~ersen's s~~er ... iser. wha will lerwars it thra~€lh levels al 
a~tRarit)' witR linal a~waval ta se mase sy tRe Prinsi~al CRiel. NetRiR€l iR this ~ara€lra~R sRall se reas te 
alia".' sissles~re al saRliseRtial ~ati ent inlarmatieR iR vielatiaR el tRe EBCI Privasy Palisy. 

(Ora.~18.154,5 3 2012) 

SeE. 4.21. Reserves. 

See. 4.22. (aRliseRtiali!y ef health ~laR ans ~atieRt reeerss. 

All em~leyees m~st sam~ly stristly witR the EBCI Privasy Pelisy ans ether a~~lisasle ~rivasy ~alisies 
as estalliishes ~~rs~ant te I-IIPA/I er tRe Privasy As\. AR em~layee' s lail~re te Ile lamiliar ..... ith s~sR 
~alisies er iRasverteRt release al senfisential inlarmatian thra~€lh s~al,en , written , ar any ether means 
sRa". I:>e €lra~nss ler sarrestive astiaR. IRtentiaRal vialatians el tRe EBCI Privasy Palisy ar atRer a~~lisasle 
~ellsles shall Ile €lra~nss lar terminatian. Q~estiens alla~t a~~lisasility el the Privasy Palis,· sRe~ls se 
relerres te the a~~re~riate Wivasy ef'iiser. A sa~y al the EBCI I-IIPAA Privasy Pelisy shall Ile mase 
availallie te tRe em~leyees sy the Benelits Of'iise. 

(Ora. ~i8. 154, 5 320P) 
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All em~lsyees wRsse 9ulies SsRserR IRe fissal res~sRsisility ef ~uslis f"R9s sRall Rave kRswle9§e sf 
aR9 ssser,e all a~~lisasle le§al re~uiremeRts aR9 restristieRs , as well as ~re~er asssuRliR§ifiRaRse 
~elisies aR9 ~rese9ures. /\R,' em~leyee fsuR9 te Rave vislate9 Trisal ~sliGy/~rSGe9UreS , sf te Rave 
FRiSUSe9, FRisre~reseRte9 , sr faile9 iR a fi9usiary res~sRsisilit)' sRall se s"sjest Is ssrrestive astieR , as wel l 
as ~essi8le sriFRiRal ~rsseS"tieR. 

(On!. ~ I o. 154 , 53 ?QI2) 

Sec. 4.24. Safety aR8 AealtA regl:Jlati9As. 

/\11 eFR~le)'ees will esserve all rules , Si§RS, aR9 iRstrustisRS relatiR§ te ~erseRal safety, sesurit)', aR9 
RealtR re§ulatisRs. PRsts ID sa9§es may se re~uire8 s,' seFRe ~rs§raFRs. 

EBGI will sem~ly ",itR tRe BisRaZar8S"S Waste lay ' IRat limits sss"~atisRal eX~8S"re Is sle89 aR9 
etRer ~sleRtially iRfeslis"s materials. IRiestis"s materials iRSI"ge SlSS8 aR9 all sther se9Y flui9s (S"SR as 
uriRe, feses , saliva, ets .). Ge~ies sf tRe Bishazarge"S Wasle law may se sstaiRe9 frem tRe Em~18ymeRt 
bisrary. 

Em~le.,.ees sf Trisal DivisieRs tRat Rave aas~tea s"~~leFReRtal ~sl i sies re§araiR§ em~lsyee RealtR 
reg"latisns will als8 8e s"8jest te tRese ~slisies . 

(OrEl. No. 154 , 5 3 2QP) 

SeE. 4.25. ~Is 5FRel,iRg/tesaEE8 "58. 

~mekin§ iR Tri8al 8"ilaiR§s aRa veRisles is WSRi8itea at all times. TRis iRSI"aes smsl,eless te8asss. 
Any aesi§natea smekin§ areas s"tsiae FR"sl se ~esitisnea away frem tRe main enlranses sf Ihe 8uilain§ 
ana away frsm ~uslis view. 

(OrEl. No. 154,53 lQP) 

Sec. 4.26. CaAv3ssiAg, gamsliAg 138e ls, 5elicitiRg, or seli iAg. 

Em~leyees are weRi8itea freFR saR';assin§, §am8IiR§ (insluaiR§, 8"t Ret limitea te s8naustin§ §ame 
searas, t l ~ 8saras, ets .), sslisilin§, sellin§ sr etRer astivities fsr ~erssnal §ain, wRile SR teur sf auty. 

(Ors. No. 154,53 2Q12) 

SeE. 4.27. AcceJ3tiAg AstaF)' fees, 

An em~leyee WRS is alse a nelary ~u8lis may Rst sRar§e sr resei,'e fees fer ~erfermin§ Rstarial asts 
in sSRnestisn WitR tReir sffisial tsur sf auty. Asse~taRse sf fees ases nst a~~ly te notarial asts ~erfsrmea 
ViRile RSt sn auly. 

(Ors. No. 154 , 5 3 2Q 12) 

Sec. 4.28, Visiters iA tRe '.verk /313ee. 
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IA arser ta A'laiAtaiA eUi6ieA6Y aAs salety iA the werl'~la6e , yisiters are Aat allawes e"6e~t s8riA§ 
sesi§Aates sreal,s aAs 18A6h ~eriess . ChilsreA A'lay se all awes s8riA§ eA'ler§eA6Y sit8atieAs at the 
sis6retieA el the a~~rewiate s8~erYiser . 

(OrEi. }Ie. 154.53 ?012) 

>;ee. 4.29. Preees8res at se~aratieA el eA'l~le'lA'leAt. 

U~eA se~aratiaA al eA'l~laYA'leAt lroA'l the E:BCI , all E:BCI ~ro~erty iA the eA'l~leyee's ~essessieA shall 
se t8rAes eyer te the a~we~riate s8~erviser . This iA618ses S8t is Aet liA'lites ta , l<eys, teelsle~8i~A'leAt, 
vehi6les , aAs ~erseAal 6e8es lar vai6e A'lail , 6eA'l~8ters , etG. AA exit iAteP/iew is te se 6eA886tes sy the 
EA'l~laYA'leAt GUi6e. 

:;8~ervisars sRall aFFaA§e lar aA exit iAterview setweeA the Trisal E:A'l~laYA'leAt GUise aAs the 
se~aratiA§ eA'l~leyee ; s8~erYisars shall s8sA'lit te the Trisal E:A'l~laYA'leAt GUiGe a 6aAYersieA sheet Ae 
later thaA the eA'l~layee's last say al wark ar withiA twa warl' says after terA'liAatiaA al eA'l~laYA'leA t. The 
Trisal E:A'l~laYA'leAt GUiGe will theA Aatify the BeAelits GUi6e sa that the BeAelits GUi6e GaA aFFaA§e te 
A'leet with the eA'l~leyee at the saA'le tiA'le. 

At this exit iAterYiew, the eA'l~layee will A'leet witR 8ath the BeAelits GUi6e aAs the E:A'l~ leYA'l eAt 
GUiGe. TAe BeAelits GUise will ~ra'/ise the eA'l~leyee iAlerA'latieA re§arsiA§ Tri8al seAelits aAEI the 
E:A'l~laY A'leAt GUiGe will eAS8re tRat the se~artiA§ eA'l~layee has s8FFeAseres all Trisal ~ro~erty , 
(iA618SiA§, 88t Aat liA'lites te ~asswarss , Gases, keys , e~8i~A'leAt, SeG8A'leAts , etG. ) aAs will eAS"re that 
the eA'l~leyee has reGaAsiles aAY a8tstaAsiA§ travel rssarss . GAGe tRe EA'l~leYA'leAt GUi6e aAs BeAelits 
GUises have A'let with the eA'l~leyee aAs seterA'liAeS that there are Aa a8tstaAsiA§ iss8es re§arsiA§ s86h 
thiA§s as ths ret8rA al ~ra~erly er the reseAsil iatieA el trayel resarss , the EA'l~ l eYA'leAt GUi6e will Aetify the 
Pal'rall GUise that the eA'l~leyee's liAal Ghesk A'lay se release8. 

II, 88e ta exteA8atiA§ 6ir68A'lstaAGeS, the se~artiA§ eA'l~leyee is Aat asle te a~~ear lar aA exit 
iAteryiew ~rier ta hislher last say al werk, the s8~erYiser sha81s eAS8re, sy 6aersiAatiA§ with the Payrell , 
E:A'l~ leYA'l eAt, aAs BeAelits GUises, that this ex it iAter-'iew is seAs8stes wiar ta the release el the 
eA'l~leyee's last ~ayshesl\. IA s"6h a sase, the eA'l~ layea will se re~8ires ta re~ert ta the ~iAaAse GUiGe te 
pick l:J~ Flis/her last shecl< ang the Finance Offiee will 6ee~9inate 'NitA the EFRplgym ont ans ~eAefit6 
GUiGes ta A'lake S8re the exit iAterviev' has seeA liAali2es aAs Aa e8tstaAsiA§ iswes exist. ~iAal sheGks 
will Aat 8e sirestly se~esites iA the eA'l~leyee ' s saAI, a66e8At Aer will they se A'lailes te the aA'l~layee 
wheA e8tstaAsiA§ iss"es exist re§ars iA§ 8Aret"FAes Trisal ~ro~erty ar 8A reGaA6iles travel re6ars6. 

IA the eyeAt the a~~re~riate s"~erYism has lailes ta aFFaA§e ler aA eA'l~lal'ee ' s exit iAterview, the 
E:A'l~ laYA'l eAt MaAa§er will Aetily the a~~rawiate ge~8ty se that 6eFFe6ti~'e a6tieA saA se tal,eA. 

~IGTE: : E:A'l~leyees A'l8St Aat sissars iAlarA'latiaA ar liles selare leaviA§. 

(OrEl. ~ Ie . 154.5 3 20P) 

See. ~.3Q. SbiSraeAsisA 'NitR Flay. 

IA iAstaAses where seria"s ~resleA'ls are S"S~e6tes aAs la6ts are aSS6"re, aA eA'l~leyee A'lay se 
iAYal8Atarily ~laGes aA s8s~eAsiaA with ~ay. This aGtiaA GaA se "ses ta seterA'liAe la6ts , Ga8Ses aAs 
serie8sAess el sit8atieAs aAs seterA'liAe a~wa~riate sal8tieAs. The se6isieA ta S"S~eAS is A'lase 81' the 
a~~rew iate s"~ervisar aAs the ge~8ty GUiGe" :;"s~eAsieA with ~ay A'lay Aet exsees dQ 6aleAsar says , 
8Aless assitieAal tiA'le is re~" i res te 6aAs86t aA iAYesti§atiaA aAs that ass itieAal tiA'le is a~~rayes sy the 
ge~8ty GUi6er aAs the PriAGi~al CRiel. S"s~eAsiaA with ~ay is Asither a 6eFFeGtiYe astieA Am ~art el the 
GaFFeGtive aGtieA waGeS8re. Passisle res81ts saA iASI"se s"sh thiA§s as exaAeratiaA, siA'l~le rsYelatieAs 
el laGts aAS ~ertiAeAt iAlarA'latiaA. ~iASiA§ al ~alisy ar staAsars waGtise vielatiaAs er A'liSGaAS"st 6a"ls 
s"sjest eA'l~layees ta the 6aFFestiYe astiaA ~rases8re . E:A'l~layees A'l8St leave tele~heAe GeAtast 
iAIerA'latieA with their s"~erviser iA erser te se ayailasle ler ~"estieAs ar te ~artiGi~ate iA the iA'/esti§atiaA. 
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An oA'lployee A'l~sl rel~rn 10 Ihe \'Jorl'plaee al anI' liA'le s~rin€l Ihe s~spension if re~~estas i3y the 
s~peF¥isor . 

II is the responsii3ility of the s~per,'isor or A'lana€ler to notify the EA'lploYA'lenl GIli6e ans the IT 
DepartA'lent when anyane is s~spenses ' .... ilh pay. 

Trii3al properly or a6eess to Tribal proparty shall ba 60nfiseates or taA'lporarily s~spenses by a 
s~per\'isor or A'lana§ar ~pan s~spension with pay. 

(Ore. ~ I e. 154 , 5 3 J() 11) 

Sec. 4.31. Gi~s aRE! grat~ities. 

ESCI eA'lploye.es shall not solieit or aeeepl anythin§ of eeonoA'lie val~e as a €l ift, €lral~ity , or fa,'or 
froA'l any p~rson , flrA'l , or eorporation, if it eo~ls be reasonai3ly inferres or e*peeles that the €lift was 
Inlensas to In~8enee theA'l In the perlorA'lanee of their 0lli6ial s81ios , or if tha €lift was intanses to serve as 
a rewars for any 0lli6ial aetion on their part. 

This shall not apply to s~eh thin§s as reeo§nition of serviee awarss, sA'lall prOA'lOlienal ileA'ls of little 
A'lonolary val~e ote . .,olisay €lit{ i3asl,els re6eives by pro§raA'l eA'lployees in eenneetion wilh worl' shall be 
shares v.".lh all pro§raA'l. oA'lployees. It is not intanses to isolate eA'lployees froA'l norA'lal soeial praetiees 
S86Cl as §1t{S bel ..... een fFienss , ass06ialas ans relalives as appropriale for 6erlain 066asions. 

(Ore. No. 154 , 5 3 J()12) 

SeE. 4.32. PrSR=letisRal J3rizes/c8Rtests S139RSereEl By TriBal f3regrams. 

In the event a Trii3al pro€lraA'l sponsors p~i3li6 prices ans/or eontesls for proA'lolional p8rposes, the 
eA'lpleyees of s~eh pre€lraA'l (ans Ihe eA'lployees of other Tribal pro€lraA'ls previsin€l leehni6al assistan6e 
'Hllh the. evant) as well as iA'lA'lesiata faA'l.ily A'loA'li3ers ans he8sehals A'laA'li3ers ef s8eh eA'lpleyees, are 
nel eli€lli3le to parllelpate, ~nloss Ihe pFicOS are ranS8A'l soor prices ans tha ai3i lity 10 infl~ense ICla 
seleellen ef ICle ..... ,nner Ill' Ihe pre€lraA'l eA'lpleyee is reA'leta, if net iA'lpessillle. 

(OrB. }Je. 154 , 5 3 J() 12) 

Sec. 4 . ~3. levels sf ergaAizatisAal a~tR9Fity. 

Gr§ani"atienal slr~st~ra ans levels ef a~therity are estai3lishes i3y orsor ef the Prineipal Chief ..... he 
shall appreve, A'lmnlaln ans revise as neeessar)" an er§ani"atienal shart fer the Trii3e ans for ea6h ef its 
:ro€lraA'l6 ans slvlslens, s~i3je61 te Trii3al Co~n6il approval. ~lorA'lal eOA'lA'l~nieatiens ~ow ~p ..... ars ans 

own ..... ars thr08€lh Ihese or€lanizational levels of a~thority, 'Hhi6R ~nless ~n8s~al eire~A'lstan6es e*ist 
aA'lployees are e"pe6tes to follow. ' 

(Ore. 1>10. 154,5 3 J()12) 

SeE. 4.34. Gpen s80r poliE'!. 

The Trii3e roeo€lnizes that a for~A'l is neoses 10 assress proi3leA'ls that ean arise. Therofore ESC I 
ha~. aS~Ples an epen soor pol ieI'. In s~eR eases, an eA'lployee is eneo~ra€les to i3rin€l weh is~~es in 
..... rlln€l'rsl 10 tho appropFiato s~pe"'isor ans if neeossary ~p tho s~peF¥isory level of a~thorit .. as far as 
Ihe E><e0811ve C8A'lA'littea if ne6essary 10 oi3tain a fair resol~tion to the proi3leA'l . ) 

First, an eA'lployee .A'l~st s8i3A'lil his/Cler 00n6ern, €lrie,'anse or iss~e in writin§ 10 tRe appropriale 
s8paF¥lser for 60nslserallon. The s~peF¥lsor A'l8s1 reply, in Vlrilin€l , to Ihe eA'lployee wilhin five i3~sinoss 
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days froffi recei~t of effi~loyee's written s~effiission. If the effi~loyee is dissatisfied with the s~~er'lisor's 
res~onso , the effi~loyee ffi~st fOPNard his/her written s~effiission te the next le'o'el of a~thority (ffiana§er) 
fer f~rther consideration. The ffiana§er ffi~St re~I)' , in writin§, to the effi~loyee within fi'le e~siness eays 
froffi recei~t ef effi~loyee's written s~effiission. If the effi~lo)'ee reffiains eissatisfied, the effiFlloyee ffi~St 
fellow the aee'le wocee~re ane forware the writteA weffiission te the eirecter level , then te the Eie~~ty 
level ane lastly to the Exec~ti',e Ceffiffiittee, which will have the final censieeratien and whose decision 
will ee einein§ on the effi~loyee. While the E"ec~ti'le Offices ffiaintain an o~en doer ~elicy a'laila13le te all 
Trieal effi~lo)'ees , effi~leyees ffi~St follow the a13e'le Eiescri13ee wocee~res to afferd their s~~eriors an 
e~~ert~nity te address the E ffi~loyee's concern , §rie,'ance or iss~e. Effi~loyees are also welceffie to 
exwess, in writin§, any effi~loYffient ~elicy relatee concerns to the Trieal Effi~loYffient Office. (~IOTE: 
This section dees Aet a~~ly te a correcti'le actioA tal,eA ey a s~~er'o'isor. In s~ch a case, effi~leyees ffi~St 
follew the a~~eals woceEi~res set ferth in Article 14 ). 

(G EI ~ , 1-4 -, ?()IJ) r . _,e. 3 ,3 J _ _ 

ARTICLE s. SELECT I O~l, AP POI~JTME~JT, API!;) SEPPc~A:r I O PJ 

See. 5.QQ. SeleetieA. 

PerseAs will ee selected for effiFlle)'ffieAt OA the 13asis of ee~catien; ~~alificatieAs , certificatieA, ImliaA 
effi~loYffient ~reference eli§i13ility, ane work ex~erience re~~ired for the Flosition as sefinee in the ~osition 
eescri~tien (see sectioA 4,QQ). aoniority, ~oFforffian6e a~~raisals , etc. will 13e consisoree in this ~recess 
(see sectien J.J4 aAe Article 1a.QQ) . 

UAless fillee 13y a ~roffiotion , Eieffiotien er traAsfer in cOffi~liance with this Article, all '1acant Flositions, 
incl~sin§ existing aAs Aewly creates FlesitieAs, will 13e as'Iertises ans follow the norffial Flrocess ef hirin§ 
as e~tliAes 13elow. Other selection facters that ffiay 13e tal,en inte acce~nt with Aewly creates Flositions are 
fe~ne ~nser aections a.Qa thre~§h a.Q7. 

The aFlFllica13le [)eFl~ty Officer shall have the a~therity te a~~re'le the ad'lertisin§ ef a ~ositien , 

~re'liees that the Flesition descri~tion has 13een e'lal~atee ane assi§nes a ~ay le,'el 13y the BeAefits ans 
Ceffi~ensatioA Office ane the Tri13al Ce~ncil has aFlFlre',ee ade~~ate f~ndin§ fer the ~esition. Pesitiens 
will ee ae'lertised for ten (1Q) says in lecal ~~13licatiens. After ceffi~letien ef the inteF'liew aAd 13ack§Fe~nd 
re'o'iew er investi§ation ~recess , a receffiffieneatioA to hire will 13e forwareed 8)' the [)e~~t\' Officer ane 
shall 13e a~we,'ee 8)' the Exec~ti',e Ceffiffiittee. aee I"liring Preced~ res as aeoFltee 13y Exec~ti'le Oreer. 

(GrEl. Ne. 154 , 5 3 2()P) 

See. S.Ol. Sl:IBFRissieA sf aFlFllie3tisAs. 

All a~~licants fer effi~leYffient ffi~St s~13ffiit an efficial EBCI a~~licatien ferffi te the Effi~leyffient 
Office. The Effi~leYffieAt Office staff shall in'lesti§ate any stateffient centained in the a~~licatien , 
eeterffiine ceffiFlleteness , ane eeterffiine if the effiFlle)'ee ffieets the ffiiniffi~ffi ~~alificatiens fer the 
Flosition easee en the aFl~ re',ed je13 eescri~tien. UFlen ceffi~letien ef this review, the Effi~le)'ffient Office 
will fop-yare the a~wowiate a~Fllicatiens to the a~wowiate s~~er'lisor fer inteF'liew, reference checl,s , ane 
ether effi~loyee selectien acti"ities. The EffiFlleYffient Office will ha'le criffiinal histery checl,s ceffi~letee 
en all a~~licants forwardee to the s~~er'liser and will attach ce~ies of the findin§s to the a~~lication. 

[)ri',er's license re~~ireffients , with the recoffiffieAdation of the ffiana§er, the Exec~ti'le Ceffiffiittee 
will ha'le the eiscretion to wai'le the dri',er license re~~ireffient. 

(GrEl. Ne. 154 , 53 2()P) 

See. 5.Q2. g i5~ ~ alil i eatio R 01 aFl FllieaRt5. 
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ReaseRs fer eisq8alifiGatieR ef aR a~~liGaRt freffi offi~le)'ffieRt GeRsieeratieR e)' the ESC I ffiay 
iRGl8ee, e8t are Ret liffiitee te, eRe er ffiere ef the fellewiR§: 

baGI,s the ffiiRiffi8ffi q8alifiGatieRs estaelishee fer the ~esitieR ; 

Is 8Raele to ~eFferffi the e8ties of the ~esitieR as eeffieRstratee thr08§h refereRGe aRe other 
eaGk§re8Re reviews; 

Flas eeeR f08Re §8ilty of, eAteree a §8ilty ~Iea , oRteree a ~ Iea of Rele GeAteAeero er eRteree aA 
P,lfore ~Iea te a Griffie, ffiiseeffieaRer er feleRY, that raises e08et or GOA Gem as to the s8itaeilit)' 
ef the a~~liGaRt to aSS8ffie the res~oRsieilitios of the ~ositioA, or is eAe of the effeAses listee iA 
Cherol,ee Coee § 9. 97 for a~~liGaAts seekiA§ ~esitioRS iAvol'o'iA§ re8tiRe iR'o'elveffi eRt with 
GhilereA 8Reer the a§e ef ei§hteeR (1 S); 

Flas ffiaee a false stateffioRt of ffiaterial faGt iR the a~~liGatieR ; 

Flas 8see or atteffi~tee te 8se erieer), te SeG8re aR aevaRta§e iA the a~~eiRtffieRt; 

Flas failee to weffiit a GOffi~letee a~~liGatieR or has failoe to ffieet the estaelishee tiffie liffiits for 
s8effi ittal; 

Flas ref8see to take a ~re offi~leYffieRt er8§ test or failee to ~ass saie tost; or 

Flas aR aeverse effi~loYffieAt or other reGere or histery, as eeterffiiAee e)' EgCI thr@§h a we 
effi~leYffieRt eaGI,§re8Re iR',esti§atioA. 

Flas a GeR~iGt as e8tliRee iR "eGtioRs 4 .Q2 or 4.QJ. 

(Ora. ~Ie. I § 4, 5 3 2(12) 

SeE. 5.93. EFAJ3leYffieRt aRe aJ3l3siAtFAeAt. 

These ~eliGios aRe ~reG098reS Glarify the sefiRitioRs of effi~lo)'ffieRt GlassifiGatieRs so offi~leyees 
8ReerstaRs their effi~ l oYffieRt stat8s aRe eeRefit eli§ieility. All le§ally ffiaReatee eeRefits a~~ly 8~OR the 
first ea)' ef offi~loYffieRt. /\11 ether eeRefits, s8Gh as leave aRe iRS8raRGO, have estaelishee §8ieeliRos for 
eli§ieility. fOor eeRefits ~8r~oses, if there is a eiSGre~aRGy eetweeR what is 08tliRee eelow aAe 'Nhat is 
GORtaiRee iR the ~laR eOG8ffieRts, the we'o'isieRs of the ~laR eeG8ffieRts will GeRtro!. 

A. Reff,,!af ftJU time eR'/f!!eyees. Re§8lar f811 tiffie effi~leyoes are thoso hiree te fill a re§8lar 
~ositieR whiGh req8ires thoffi to wsrl' the eq8ivaieRt of a f811 tiffie sGhee81e of 4Q h08rs ~er week 
eR a rO§8lar easis that have GOffi~letee tho req8iree ~rseatioAary ~erioe , eXGe~t for effi~le,'oes 
gesGrieee iR s8eseGtioR C, eelew. 

Re§8lar f811 tiffie effi~le)'ees aro eRtitlee te aGGr8e aRR8al aRe siGk leave s8ejeGt te s8GGessf81 
6effi~letieR aRe eOG8ffieRtatioR of a wesatioRar), ~erise of 9Q ea)'s (see SeGtisR •. (4) . iR 
§eReral , re§8lar f811 tiffie effi~lo,'ees ffiay, 8~SR GOffi~letieR ef the a~~liGaslo eli§ieility ~erioe, 
~arti6i~ate iA the EgCI's health aRe welfare eeRefit ~aGka§e (s86h as health, eeRtal , ',isioR, 
eisaeility aRe life iRS8raRGe as well as tho ESCI retireffieRt ~laRs (Le., EgCI RetireffieRt PlaR 
aRe EgCI 4Q1 (k) PlaR), s8ejeGt te the eli§ieilit)', serviGe, aRe 'o'estiR§ req8ireffieRts e8tliRee iR 
the ~laR eSG8ffieRts. (See ~laR eOG8ffieRts fer s~eGifiG list of eXGI8ee9 offi~loyees . fOor exaffi~le , 
GertaiR Gate§ories of effi~loyees , s8Gh as, e8t Ret liffiitee to, effi~leyees ~artiGi~atiR§ iR aRother 
eofiRee eeRefit ~laR s~eRseree ey OF GORtrie8tee to e)' the Triee will Rot ee eli§iele to ~artiGi~ate 
iR the ESCI's eofiRee eeRefit RetireffieRt PlaR.) 

g . Reff",laf f3aft time emf3!eyees. Re§8lar ~art tiffiS effi~loyees are those hiree ts fill a re§8lar 
~ositieR whiGh req8ires thoffi ts worl' a re§8lar sGhee81e of al least 2Q e8t less thaR 4Q h08rs 
~er week who have GOffi~lotee the req8iree ~FOeatioRary ~eriee , oXGe~t fer effi~ l e)'ees 

eesGrieee iR s8eseGtioA C, eel ow. 

Re§8lar ~art tiffie effi~lo)'ees are eli§iele for leave OR a wo ratee easis 8~OR Geffi~letieR aRe 
QeG8",eRtatieA ef a ~roeatieRary ~erioe ef 9Q ea)'s (see SeGtioRs 7.Q1 aRQ 7.(2); eli§ieilit,' for 
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atRer l3eRelits s~sR as RealtR , EleRtal , visiaR, Elisal3ility aREl lile iRs~raRse , as well as servise 
sreElit ~REler tRe EiBCI F<etireFAeRt PlaR are EleterFAiAeEl l3y tRe ~F8'o'isiaRs al tRe a~~lisal3le ~laR 
Elae~FAeRt(s) aAEl FAay re~~ire eFA~layees ta warll a sertaiA FAiAiFA~FA A~FAl3er al Ra~rs ~er wee II 
ar ~er year, iA §eReral , ~Aless s~eeilisally exsl~EleEl l3y tRe PlaR Dae~FAeAt, re§~lar ~art tiFAe 
eFA~layees are eli§il3le te ~artieipate iA tRe EiBCI 4G1 (II) ~laR. 

C. ~,,'e)'ees Ret 6eRsiee~ee "Feflfllar" emple)'88S. ~leA re§~lar eFAplayees iRSI"Ele teFAparary ar 
iRteriFA eFA~layees (i .e. , eFA~ls)'ess RireEl SAIl' lar a speeilieEl tiFAe ~erieEl te perlsrFA a s~esilis 
jsl3 sr tasll eA l3eRal1 al tRe eFA~layer) , st~EleRt iAtems, seasaAal eFA~layees (i.e ., aR eFA~layee 
wRa s~staFAarily warils lar tRe eFA~layer far Rat FAsre tRaA live FASAtRs El~riR§ a saleAElar year) , 
aR€l eFA~lsyees hireEl tRrs"§R sertaiA traiAiA§ ~rs§raFAs (e"ee~t ~alise traiAees) , iASI"EliR§, lJ"t 
Rat liFAiteEl ta \AlIA, O.T, ~Jative EiFA~laYFAeAt Warlls, VVelfare ta Wark, ""FAFAer Ya"tR Pra§raFA , 
etG, 

NaA re§"lar eFA~layees are Rat Rire€l tRra"§R IRe "s"al RiriA§ ~raseEl~res , l3~t FA~st ~ass a ~re 
eFApla)'FAeRt Elr~§ test aREl l3e s~l3jest ta raAEleFA testiR§. NaA re§~lar eFA~layees are §eRerally 
Aat savereEl l3y Tril3al l3eAefit ~laAs ; Rave Aa ri§Rts ~R€ler "eetiaAs a.GIl er a.G7; aAEl are Aat 
eli§iele fer ~raFAatiaA "A€ler "estiaA a.GS. ~JeA re§~lar eFA~layees are eFA~layees al will aA€l 
Ra',e Aa ri§Rts "R€ler ,o,rtisles 1;J aAEl 14 . .'III le§ally FAaRElateEl l3eAefits (i.e. f iCA, Warller's 
CaFA~eAsaliaR) are previEleEl. G~i€leliAes ler leave, iRSI~EliA§ Rali€lay, persaRal, eEl"SatiaR, 
I"Aeral , aElFAiAistralive, ets. are fa"R€l iR iR€li"i€l"al pre§raFA §~i€leliRes aR€l FAay l3e €liilereRI freFA 
~ravisiaAs la~R€l iR Artisle 7 af tRis pslisy. 

D. Pelitieal a,.,.s;qtmeRts. Pslitieal appSiRlFAeRts are pesiliaRs fille€l 131' a~peiRtees af tRe PriRsipal 
CRiel, \liee CRief aREl Tril3al Ce"Rsil, ef tRe EBCI. TRese appaiAtees are saAsi€lere€l re§~lar f~1I 
tiFAe eFA~lsyees lar tRe p~rpase sf reseiviR§ l3eAefils ("~aA eaFA~letiaA af IRe applisal3le 
eli§il3ilit)' ~erisEl) lar tRe leR§tR af tRe iAS~FAl3eRt's pslilisal terFA sr ~Rtil terFAiAatiaA al 
eFAplaYFAeAI. Palitisal appeiAtees Rave Aa ri§Rts ~AEler "esliaAs a.Ga, a.GIl, a.G7 AeitRer sl 
Artisle a, Rar ~REler Artisles 1;J ar 14. 

(OrEI. ~is . 154 , 53 ?GP) 

See. 3.(;)4. PresatieAar:y Flerieel. 

A. IAEli'liEl~als seleele€l lar re§"lar ~asitiaRs sRall , (~Rless lerFAiRateEl sssAer), serve a preeatiaAary 
peria€llsr 9G saleA€lar €lays aR€l saFAplele IRe TaleAt MaAa§eFAeAt Pra§raFA (TMP) . U~aR seFA~leliaR 
sf IRe 9G Elay peria€l aAEl IRe TMP, if tRe eFApleyee's perlarFAaRee appraisal FAeels tRe re~~ire€l 

staR€lar€l af warll , tRe eFAplayee will l3e §iveA re§~lar stal"s . 

B. Pral3atieAary peria€ls FAaI' ASt lJe exleR€le€l , ~Rless , far eFAer§eRsy reasaAS , IRe Aew eFAplayee is 
a"IRarizeEl l3y Ris sr Rer s~pervissr la talle tiFAe ail fraFA werk prier ta tRe saFApletiaA ef 9G €lays , tRe 
aeer~al af IRe 9G €lay perieEl will saRliR"e ~~aA IRe eFA~layee' s rel"rR la waril , ~raviEleEl IRis 
exteRsiaA is a"IRarizeEll3y tRe Ei "ee~ti'o'e CeFAFAittee aR€l writteA RatilieatieA is §iveA te tRe eFApleyee 
aREl tRe BeRelits Oiliee Ae later tRaR tRe RiRetietR Elay af tRe ari§iRal 9G €lay ~eria€l . 

C. D~riR§ tRis 9G Elay peria€l prel3atiaRary eFA~layees Rave Ra ri§Rts "REler "eetiaRs a.Ga, a.GIl, ar 
Artieles 1;J aREl 14; will l3e alieweEl ta aeer"e aRR~al aREl sisk leava, l3"t will Rat lJe alieweEl te ~se tRis 
leave El~riR§ tRe 9G Elay ~eria€l . Pre13atiaRary eFA~layees are eRtitleEl la RaliElays aREl f"Reral leave. 
Ei li§i13ility lar l3eRefits will Ele~eREl "paR tRe eli§i13ility ~eriaEl a~tliReEl iR tRe a~pliea13le l3eRefit plaRs. 

D. A ~erlerFAaRee eval~alieR sRall 13e eeAEl"steEl ~rier ta tRe RiRetielR Elay af tRe pralJatiaRary ~eriaEl. 
VVReR tRe eFA~layee s~ssessf"lIy seFA~letes tRe 9G Elay walJatiaRary ~eriaEl tRe eFAplayee will l3e 
§iveR re§"lar stat"s aREl tRe a13ility ta reseive 13eRelits. At tRe e8FA~letiaR af tRe 9G Ela)' ~rel3atiaRary 
~eriaEl , pre§raFA FAaRa§ers FA"st iFAFAeEliately ~reseRt ta tRe EiFA~leYFAeRt aREl BeRefit Olliees a 
eeFA~leteEl eaRversieR sReet ta Ratify tRese ellises tRat tRe eFApleyee Ras eaFApleteEl tRe ~F813atiaRary 
~eri eEl. fail"re ta Ele se ee~IEl iRterlere witR tRs eFApleyee's a13ility te reeeive 13eRefits. 
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fO . A wailatianary em~loyoo's sorviso in tRo ~asitian ma)' ilo torminatos at any tim~ s~rin§ ar at tRo ons 
af tRO om~layoo's ~roilatianary ~orias . Torminatian may oss~r far any roasan as sotorminos ily tRo 
a~~reflriato s~florvisar ans gOfl~ty . 

F fO m~layoos wRa Ravo sam~lotos an initial wailatianary ~orias ans aro s~ilso~~ontly transforros , 
flremates ar somotos sRal1 ile s~iljest to a ~erfarmanse ~roilatianary ~erios far tRe new ~ositian. 
Hawever, all ilenefits earAes, insl~sin§ tRase santainos in i'.rtisles 1 ~ ans 14 sRal1 8e retaines in 
tRese sases. 

(OrEi. ~18. 154 ,532(11) 

SeE. S.OS. MiAiffll::lm tiFRe SR jas. 

Re§~lar f~1I time em~layees sRall remain in a ~asitian for at least QQ says ilefare tRey aro eli§iille to 
a~~I)' far anatRer ~asition. 

(OrEl. Ns. 154 , 53 19P) 

Sec. S.06. IRvell:lAtapl seJ3aratieA. 

As a res~lt af work s~rtailmont ar il~s§et limitatians, ar roor§anizatian , tRo fO xes~tivo Committee may 
FOsommens a res~stion in worl' forse res~ltin§ frem tRo eliFRinatian of ~asitians. 

A. .RroesofiIdFO. TRO fO"os~tive COFRmittee sRall sotermino tRe n~milor of om~loyoos ta ile 
so~aratos ans tRe jail slassifisatians to ilo affestos. /\ ~Ian ta assoFR~lisR tRo ros~stion will ilo 
~ro~ares , ans affostes em~layeos will ile §iven at least 14 says (ans if ~ossiille :JG says) natise 
of tRe ~Ian. 

Prior to a res~stion in farso , or rear§anization, efforts will ile mase to transfer re§~lar 
em~loyees to vasant ~asitions at tRe assi§nes ~ay §rase far tRat vasant ~osition. If tRe 
assi§nes ~ay §rase is not a'/ailaille (tRe same) for tRe '1asant ~asition , an insreases ~ay §rase 
far an em~la)'eo tRat FRoets tRe joil ~~alifisations will not tri§§er tRe asvertisement re~~irement 
in ~estion 5 . Gg(I'l)(~) . 

fOxes~tivo Committee will mal<e every reasonaille effort to retain affestes ro§~lar om~loyeos. 
Reasonaslo notiso sRall se §iven sases ~~an sirs~mstanses ans assistanse wavises in 
ostainin§ ~nem~lo)'mont som~onsatian ans otRer matters affestin§ em~loyees. 

In tRe el'ent of a res~stion in forse : 

1. ~Ion re§~lar em~leyees ans tRen ~art time re§~lar em~loyees witRin tRe affestes jas 
slassificatioAs ,.<ill ge se~arates first. 

2. Re§~lar em~loyeos wRe are still in tRe W09ationary flerios l'IitRin tRe joe slassifisation will 
se next se~arates . 

d. Ro§~lar f~1I tiFRe em~loyoes witRin tRO joe slassifisation will ee tRe last consiseres fer 
se~aration. 

!AI'- t' I M Hen separa In§ re§~ ar em~loyees , efforts are to se mase to sa sa ~sin§ separtmental 
seniority I'll' joe sate§ary. ('.IVRon soniority is e~~al , Insian Proferonse will ap~ly . ) fOxso~tions to 
tRis may so nesessary in orser to maintain nosessary sertifisation, experiense levels ans tRe 
inte§Fity of tRe se~artFRent so as not to somwomise its effestiveness. fO xse~tions are to ee 
sosuFRentes , reviewes 9)' tRe ge~~t)' Offiser ans tRe fOl'lCI fOmployment Offise Mana§er, ans 
sRall ile maGe flart of tRe tatal res~ctian in force ~Ian tRat is susject to final a~~reval ily tRe 
fOxec~tive GomFRittee. 
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(OFEI. Ne. 154,53 1 (12) 

Sec. S.07. ReiRstatCF'ACAt to SlcIty. 

Any re§8lar em~layee terminateEi 9y in,'aI8ntary se~aratian as a res81t af reEi8stian in wark farse , 
",ark s8rtailment ar ather re ar§anizatian ar any em~layee em~layeEi U,ra8§h tRe WIA ar ~Iative 
Em~layment Warl' §raRt wa§rams will resei'/e wefereRtial treatmeRt if the same ar a similar ~asitian far 
whish the em~layee is ~8alilieEi gesames a'/aila9le within 12 manths al the em~layee's terminatian af 
em~laymeRt anEi wier ~erlarmanse eval8atians s8~~art reinstatement. Reinstatement is §ranteEi at the 
sissretian af the Exes8tive Cammittee anEi the 8s8al hiriR§ ~raseEi8res will nat a~~ly exse~t fer 
9ask§ra~nEi shesl<s anEi Eir~§ testiR§. Any exse~tiens te the re~~ireEi ~8alifisatians af the em~leyee shall 
ge at the EiissrelieR af the Exes~ti\'e Cammittee. II sRall ge the res~aRsi9i l ity ef Ihe De~8ty af the Di"isian 
Ie iEientily Ihe em~leyees s~9jest te this seslien anEi nalify the Em~layment GUise wilh Ihe names ef Ihe 
em~layees . E m~leyees hireEi as a res~11 al the \IV!,', er Native Em~leym ent Wark ~re§ram shall nel ge 
entitleEi ta leave stal8s anEi will ge s~9jest te the 9g Eiay ~ra9atienary ~erieEi. 

ARY re§~lar em~leyee wha is terminateEi 91' invel~ntary se~aratiaR er wha vel8nlarily se~aralas fram 
em~leyment as a res ~11 af reEi~stian iR farse ar rear§anizalien , er whe "al~ntarily se~arates fram 
em~layment, shall , ~~an rehire , ge entitleEi te his/her ~rier senierity anEi leave assr~al stat8s as lan§ as 
the 9real, in servise sees net exseeEi ane year. 

(Of(l.~Js. 154.5 3 lOP) 

See. 5.08. Ott=lcr FlcrsoAAcl actio AS . 

A. AsliR!> assi!>RA'laRI. A re§8lar em~layee may ge tem~araril,' assi§neEi la a hi§her rateEi ~esitien ta 
meet immeEiiate ~ra§ram neeEis while a ~esitien is aEivertiseEi. This assi§nment m~st have the 
written senS8rrense ef tha De~~ty GUiser anEi the Exes~tive Cammittee. If the assi§nment exseeEis 
~g Eiays, the inEii'/iEi~al may ge eli§i9le te resei"e the salary al the assi§neEi ~esilian ~nlil Ihe 
assi§nment is 6am~leteEi. £86h assi§nments shall nat exseaEi1 gO Eiays . 

B. PremaliaR. 

(1) A ~rematien is EiefineEi as a mevs frem ane ~asitian la ane ef a hi§her level af a~tharity , 
res~ensi9i l ity anEi salary §raEie 8nEier the fallewin§ sirs~mstanses: 

(a) A hi§her §raEieEi ~asilian within Ihe same Eiivisian gesames availa91e anEi a re§~lar 
em~leyee wha meets the ~ramaliaR sriteria is ~laseEi in that ~asitian 9y the wa§ram 
mana§er in sans81tatien with the Eiirestar anEi De~~ty . 

(9) The Ei~ties anEi res~ansi9ilities assi§neEi ta a re§8lar em~layee's 68rrent ~asitian have 
insreaseEi aREi an 8~§raEie af thaI ~asitian is a~~re~riate 9aseEi en the wa~er ~esitian 
e'/al8atian anEi 88Ei§et weseEi8res. The re§8lar em~layee wha is in Ihat ~asitian anEi 
~erlarmin§ the f8nstiens ma,' ge wamateEi 91' the PF8§ram Mana§er, with the a~~re"al ef 
the a~~rewiate De~~ty. 

(Nete: If tRe em~layee wha is in Ihe ~asitien Eiees nat meel tRe a~~li6a9Ie wametieR 
sriteria , then mana§ement may aEivertise Ihe ~asitian anEi the em~layee may ge 
sansiEiereEi fer sele6tien if ~8alifieEi fer the 8~§FaEies ~asitien , even tha8§h the em~leyee 
was net eligi81e fer ~remetieR .) 

(s) A ~art time re§8lar em~layee ~esitian is 6han§es te a f811 lim e ~esitien. The re§8lar 
em~layee wha is s~rrently in the ~art time ~esitian may 8e ~remeteEi inta the f811 time 
~asilian 81' Ihe Pra§ram Mana§er, wilh the a~waval ef Ihe a~~rewiale De~~ly. 

(2) When any el Ihe sil~atiens lisles abeve arise, Ihe ~re§ram mana§er, in sens~llalien with the 
De~8ty , may iniliate the wematian ef a re§8lar em~layee . This astien is ~~rely Eiissretienary en 
the ~art ef mana§ement anEi an em~leyee's a9 ility te meet ~remetien sriteria sees net entitle 
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tRat em~loyee to a womotion. In sesisin§ wRetRer te ~romote an em~leyee inte a ~esitien , tRe 
fellewin§ eriteria sRalll30 Gonsisoros: 

(a) Jee m~ldirements: faetors s~sR as Irainin§ ans serlifisalions re~~ires or sosiros ef 
~orsens sarP/in§ e~IIRo res~onsil3ililios of 1100 vaGanl ~esilien. 

(13) Joe GOFF/fJatieiktj'.' WRolhor er nol a ~orsen is s~iloa fer 1100 jel3 ans ros~onsil3ililios or 
onvirenmonl assoGialos wilh 1100 ~osilien 130in§ so~§RI. I ss~os S~GR as RoalIR, ~~l3liG 

rolaliens ans Gomm~niGatien skills , IRe al3ilil)' 10 worll in Rarmeny wilR olRors, oIG. , ars 
somo o"am~los te 130 sonsissrss. 

(G) OtfJani2ationai neeEls: In all Gasos, 1100 nooas of tRo or§anization m~st 130 mol. o;vory o#ort 
willes maao Ie ~rsmelo fairnoss ans om~lo)'ss §rowtR wRilo Gonsiserin§ tRo nooss of tRo 
+fibe.; 

(s) Employee neeEls: Tho Tril30 rose§nizos tRo I'newlos§o ans ox~ortiso eno san efton 
as~~irs tRre~§R years ef sx~orionso ans will tako s~sR faGtors into Gonsisoratien in making 
sosisiens in mattors ef ~remetiens. AltRe~gR om~loysss ro~~ostin§ ~romotions will 130 
Gensisoros in orsor of s~niority, soniorit)' alons Gannel §~aranlss ~remelien. TRe 
sem~loxil)' ans re~~iremonls of many o;gGI ~ositions m~st also 130 sonsisoros as e~tlinos 
above, 

(0) M;nimldm ref/ldi'ements: In all sasos, 1100 om~loyoo will only 130 oli§il3ls for Womotion if: 

(i) TRo om~loyoo is a ro§~lar om~loyoo ans meots tho minim~m ~~alifiGations of tRe 
a',ailaI310 ~osition; 

(ii) TR I 10 10 s o om~ oyooas nota more tRan ono sorreGlive aslien takon wilRin ono yoar 
wRile om~loyos in tRoir s~rront ~osition; 

(iii) TRo om~lo)'ee Ras rosoi'iOS overall ratin§s in all ~oFformanGo o','al~ations of at loast 
"FRosts expectations"; 8Fl(=1 

(iv) In tRo saso of a ~romotion ~nsor s~l3sostions (g) (1) (a) or (13) of IRis sostion, tRe 
om~loyoo Ras 1300n om~lo)'os in tRo G~rront ~osilion for al loast eno yoar. This last 
re~~iremont SOOS not a~~ly to womotions ~nsor s~l3soGlion (g) (1) (G). 

(f) An)' sotormination tRat an om~lo)'oo moots 1100 ~romolion ro~~iromonts m~st ee vorifios ey 
tRo Em~lo)'m ont O#iso ~rior to im~l omontin§ tRs ~romotion. 

(13) OnGe tRO ~rometien ro~~ iremonts as s~osifies in tRis sostion aro mst, Ins ian ProforonGo 
SOOS a~~ly . 

(:J) TR is womotion ~olisy SOOS not a~~ly to o~onin§s for a ~osition of mana§or, siroelor, or ()o~~ty 
O#iGor. TRese ~osilions m~st firsl eo asvortisos eefore eein§ liIIos. Nso, 10m~orar)'/intorim 
om~lo)'oos , seasonal om~leyoos , em~loyoos Riros IRro~§R Tril3al Trainin§ ~ro§rams (s~eR as 
WIA, ~Iative o;m~loymonl Worl,s , e~t nol ~eliso Irainoos), sl~sonl interns, aAs ~olilisal 
a~~ointoos aro not eli§ie lo for womolion. o;m~loyoes wRo aro oli§ielo for a ~remotion s~o to a 
re GlassifiGation of tRoir joe sossri~tion san eo womotos witRo~t 1100 asverlisomenl of their 
~osition ~nless IRat ~osilien is ro slassifies as a mana§er, sireslor, or so~~I\' o#isor ~esilien. 

G. Demotion. A semolion is ssfinos as a movo from one ~osilien 10 another IRal is assi§nos a lowor 
lovol of a~IRoril)' , ros~onsieilily ans salar)' §rase. Whilo il is nol a Gammon ~rastise , tRe EgGI ma" 
fina it a~wo~riate 10 somote an om~loyoo as a res~11 of ~n~s~al sirs~mslanGes s~sR as : j 

(1) WRon an em~loyoe eeGomos ~artially sisaeles, yol aele 10 ~eFform in a lowor level ~osition 
witR loss slrin§ont ~R)'siGal somanss tRal will not joo~arsi"o em~loyoo or Goworkor safol),. 

(2) WRon a s~rront ~osilion is rOGlassifios s~o 10 a GRan§e in assi§nos s~ties ans ros~onsieililies . 

(:J) WRon tRo om~lo)'oe reGoivos an ~nsalisfaGtory ~oFformanso o'lal~ation aftor rosoivin§ a "'ritton 
ro~rimans ans 1100 ()o~~t)' O#iGsr seterminos IRal somotioA will rosol',o tRo ~eFformanso iss~os. 

(4) WRon tRe sm~lo)'oo ro~~osls ans is §ranlos a somotion. 

Pago 29 of 63 



8elare a sefRatiaA fRay l3e ifR~lefReAtes , tAe !';fR~laYfReAt OlliGe fR~st verily tAat aA availal3le ~esitieA 
e"ists. Ne efR~leyee fRay l3e sefReles witAe~ t ~rier a~tAeri~atieA IrefR tAe De~~ty OlliGer aAs tAe 
!';"es~tive CefRfRittee. De~~ty OlliGers fRay l3e sefRetes 131' tAe PriAGi~al CAiel. DefRetieAs are wl3jest te 
a~~ea l. 

D. TFaRsfer. A traAsler is seliAes as a fR eve IrefR eAe ~esitieA te aAetAer, witAiA er e~tsise aA 
efR~lsyee 's G~rreAt sivisieA tAat is aSSi§!AeS tAe safRe er lewer level el a~tAerity, res~eAsil3ility aAs 
~ay §!rase. TraAslers fRay l3e vel~Atary er iAvel~Atary as leA§! as tAe efR~leyee fReets tAe fRiAifR~fR 
req~irefReAts el tAe ~esitieA iAte WAiGh the efR~leyee is l3eiA§! tmAslerres . All tmAslers fR~st l3e 
s~~~ertes l3y s~l3staAtial j~sliliGatieA 'Hill l3e s~l3jest te IAe a~~reval el tAe relevaAt De~~ty OlliGer 
aAs tAe !';),es~tive CSfRfRittee. IA tAe eveAt el a reS~GtisA iA lerGe er reer§laAi~atieA , alleGtes 
efR~leyees fRay l3e traAslerres iAte aAY VaGaAt ~esitieA ler WAiGh tAey fReet tAe fRiAifR"fR 
req~irefReAts at tAe ~ay §lrase ler tAat VaGaAt ~esitieA. Tra Aslers are Aet s~l3jeGt ts a~~eal aREI tAe 
~rSGes~res e~tliAes iA ArtiGl e 14 se Aet a~~ly. 

!'; . Effi/3ie;'fRSRt reser"s aRri basi'§!FeIdRri SReG/'s. All efR~leYfReAt reGerss ~ertaiAiA§ te aA efR~lsyee , 
iASI~siA§l Gerrestive aGtieAS aAs GrifRiAal l3aGk§!re~AS GheGks, will l3e ~erfRaAeAtly retaiAes iA tAe 
efR~ leyee's lile at tAe !';fR~ l sYfReAt OlliGe. S he~l s aA efR~lsyee se~arate IrefR the Tril3e aAs theA 
s~l3seq~eAtly a~~ly Isr reefR~leYfReAt, the !';fR~lsYfReAt OlliGe will GSfR~lete a GrifRiRal Aistery GheGk 
el tAat efR~leyee Isr tAe se~aratieA ~eriss as ~art el tAe a~~liGatieA ~rsGess. 

(Onl. Ne. 154.5 3 ?QP) 

ARTICb[ e. PAY AND AWARD, 

See. 8.00. Pay seales. 

PflUG;'. It is tAe ~eliGy al !,;SCI ts aSfRiAisler ~ay iA s~sA a fRaAAer as te attraGt, fRetivate aAS retaiA 
IAe fRast Ai§lAly q~alilies ~erseAAel availal3le. !,;8CI will e'lal~ate ~esitiaAs iA a GSAsisteAI fRaAAer aAs 
~laGe tAefR iA aA a~~rswiale ~ay slr"Gt~re tAat is GefR~eliti"e withiA leGal GefRfR~Aity aAs re§iaA . TAe 
!,;8CI IAteAss te GafR~eAsale eaGh afR~lsyee aR the l3asis el his er her ~erferfRaAGe aAs GeAtril3~tieA te 
tAe aGGefR~lisAfReAt el !,;8CI's el3jeGtives aAs te ~ra'lise iAGeAtives lewars i Asivis~al §fewtA tAre~§h a 
fRefit IAsrease we§!rafR . [Neta: See SeGtieA e.G4 ler ~ay iAGreaSe ~aliGies aAs ~reGes~res . l 

(Ors. Ne. 154 , 53 ?QI2) 

See. 8.01 . Pay statl:Js . 

A re§~lar efR~leyee is iA ~ay stal~s wheR: 

'A/sFI< iA§; 

OA ress§lAi~es helisays; sr 

USiA§! a~tAsri~es leave. 

(Ors.Ne. 154 , 53 ?QP) 

Sec. 6.02. Overtime aRe! ett=Jer J3ay issblcs. 

A. Ol'eFlims. OvertifRe is ~ais eA tAe re§!~lar ~aysay Isr the ~ay ~eries iA WAiGA tAe e';ertifRe is werl(es . 
The !,;8CI sses Aet allew SefR~eAsatery lifRe (GSfR~ tifRe) er Ilex lifRe te l3e §raAtes iA lie~ ef 
svertifRe GSfR~eRsati9R . 

(1) PIeR s!(effi/3t sffi/3ie;'ees. UAless aA efR~ leyee's ~ersaAAel file GaAlaiAS a seterfRiAatiaA tAal IAe 
efRplayae is exefR~t gases aA tAe Griteria sel IsrtR iA IAe ~bS,o, aAs its re§~ l atiaAs , IRe 
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